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1. Muc dich va pham vi ap dung
a. Muc dich:

- Pé cong tac lya chon, tham dinh, duyét va st dung gido trinh dao tao
trinh do trung cap, trinh do cao dang cua Trudng Cao dang KT-KT T6 Hiéu
Hung Yén dugc trién khai theo 1 quy trinh théng nhét, khoa hoc. Tir d6 dam bao
chét luong cia gido trinh dao tao cua Nha truong phuc vu codng tic giang day,
hoc tap va nghién ctru cia Nha gido va hoc sinh, sinh vién trong Nha truong.

b. Pham vi ap dung

Ap dung ddi voi toan bd cén bo, nha gido co lién quan dén cong tac lua
chon, tham dinh, duyét va s dung gido trinh dao tao trong Truong Cao dang
KT-KT T6 Hiéu Hung Yén.

2. Pinh nghia va tir viét tat

a. Dinh nghia:

Gido trinh Ia tai liéu hoc tdp hoac giang day duogc thiét ké va bién soan
dua trén co s¢ chuong trinh mon hoc/moé dun véi muc dich dé 1am tai liéu giang
day chinh thirc cho nha gido va lam tai li¢u hoc tap chinh thirc cho hoc sinh, sinh
vién.

Lya chon gido trinh 1a chon lgc gido trinh phu hop.

Tham dinh gido trinh c¢6 nghia 13 viéc xem xét, danh gia va dwa ra két luan
mang tinh phdp ly bang van ban vé gia tri va tinh phit hgp cua gido trinh.

Duyét va sir dung gido trinh 12 su phé duyét ctia Hoi dong tham dinh gido
trinh dao tao dugc lua chon.

b. Tir viét tit:

GTDT: Giao trinh dao tao

KT-KT: Kinh té K¥ thuat

P.NCKH&HTQT: Phong Nghién ctu khoa hoc va Hop tac
quéc té

3. Luu d6 (Xem trang 3)
4. Pac ta (Xem trang 4 - 5)

5. Céc biéu miu/ hwéng din kem theo (Xem trang 6)



LAP KE HOACH

Don viphu trich: Phong NCKH&HTQT

LUA CHON GTDT

THAM DINH GTDT

BAN HANH

LUU HO SO

- CAC KHOA/
ESCREERIO BAN LUA CHON GTPT

HOIDONG THAM PINH

HIEU TRUGNG

Dé nghi lya
chon GTDT

3. Tién hanh
Iwa chon
GTDT

1 Lip KH lwa

chon va thim
dinhGTDPT

2. Thanh lap
Ban Iwa chon
GTDT

4. Thanh lap
Hoidongtham
dinh

7.Lap Quyét
dinh ban hanh
GTDT

9. Cip nhat

danh muc

GTDT hién
hanh

6. Té chire
tham dinh

8. Duyétva ban

hanh GTDT




Pon vi phu trach: Phong NCKH& HTQT.

PAC TA QT47: QUY TRINH LUA CHON, THAM DINH, DUYET VA SU DUNG GIAO TRINH PAO TAO
TRINH PO TRUNG CAP, TRINH PQ CAO PANG

Ghi chu

Nhén vao Tir ai o Lam 8 Nguwdi thue hién I?et quxa/ C{luyen del.l (Yéu cau/giai thich/
: (thoti gian, dia diém, ...) : : san pham dau / cho ai A R x
phuong tién/biéu mau/ ...
DPé nghilya | Khoa/bd | 1. Lap ké hoach thim dinh viéc | PNCKH&HTQT Bo GTPT Céc phong khoa | Ké hoach t6 chirc tham
chon mon lga chon va st dung GTDT (do duoc lua c6 lién quan dinh viéc luya chon, sur
GTDT cua truong khac hodc nudc ngoai bi€n chon, thAm dung GTDT
cac khoa soan); chuyén cac don vi phéi hop dinh va su
thuc hién. dung tai
(trong vong I tuan sau khi nhdn truong
pé nghi lyva chon GTPT)
2. Quyét dinh thanh 1ap Ban lua P.NCKH&HTQT Quyét dinh thanh lap
chon GTDT Ban lya chon GTDT
(trong vong 3 ngay sau khi cé Ké
hoach)
3. Tién hanh lya chon GTPT do |Ban lya chon GTDT Danh sach du thao cac
truong khiac hodc nudc ngoai bién Cac don vi GTDT can lya chon
soan Bién ban Iya chon
(1 tuan sau khi cé Quyét dinh GTDbT
thanh lap Ban lva chon gido trinh)
4. Lap quyét dinh thanh 1ap Hoi | P.NCKH&HTQT Quyét dinh thanh lap

déng tham dinh GTPT duoc lua
chon
(Ngay sau khi nhdn dwoc két qua
cua Ban lva chon GTPT)

Ho1 déng tham dinh luya
chon st dung GTDT




5. Lap lich tham dinh Hoi dong tham dinh
6. T6 chic thAm dinh, duyét | Hoi dong tham dinh Bién ban tham dinh,
GTDT: danh gia GTDT
( 3 ngay sau khi nhan nhan dwoc
ket qua cua Ban lya chon GTPT )
7. Lap va ra quyét dinh lya chon | PNCKH&HTQT Quyét dinh lya chon va
va stt dung GTDT su dung GTDT
(Trong vong 03 ngay sau khi co
két qua tham dinh ciia Hoi dong)
8. Phé duyét Hiéu trudng
9. Cap nhat danh muc GTDT P.NCKH&HTQT Danh muc GTDT
10. Luu hd so P.NCKH&HTQT
Cac viin ban lién quan (cAp truong va cap quan 1y):
- Thong tu 03/2017 (ngay 01/3/2017) Quy dinh vé quy trinh - Quy ché chi tiéu ndi bd (cdp nhdt va ban hanh ngay 01/01
xay dung, tham dinh va ban hanh chuong trinh; t6 chtic hang nam)

bién soan, Iva chon, thim dinh gido trinh dao tao trinh do

trung cap, trinh do cao dang.




CAC BIEU MAU/HUONG DAN KEM THEO

TT Tén biéu mau/Ho so Ky hi¢u
1 | Ké hoach td churc lua chon Gido trinh dao tao nam. .. BM47.01
2 Quyét dinh vé viéc thanh lap Ban lya chon GTDT nam... BM47.02
3 | Danh sich du thao cac GTPT cén lya chon nam. .. BM47.03
4 | Quyét dinh vé viéc thanh lap HP tham dinh BM45.09
5 | Bién ban tham dinh lya chon GTDT BM47.04
6 Quyét dinh ban hanh/lya chon va sir dung gido trinh dao tao BM47.05
7 | Danh muc GTDT nam... BM45.13




BM47.01

UBND TINH HUNGYEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CP KT-KT TO HIEU HY Poc 1ap - Tu do - Hanh phiic
........... 00o..........
S6: ..../KH-CPTH Hung Yén, ngay.... thang.... nam ...
KE HOACH
TO CHUC LUA CHON GIAO TRINH PAO TAO NAM ...
Cancu...........
Thuc hién ......

Nha truong xay dung ké hoach lua chon gido trinh dao tao nam ... nhu sau:

I. Muc dich, yéu cau
1. Muc dich

IL. To chirc lra chon gido trinh

1. Thoi gian, dia diém

- Thoi glan: ...

= DA N e

2. Danh sdch gido trinh dao tgo can lya chon

II1. Hinh thire Iva chon gido trinh

HIEU TRUONG

Noi nhan:



BM47.02

UBND TINH HUNG YEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY Poc lap -Tu do - Hanh phiic
S6:....../QP - CPTH Hung Yeén, ngay ..... thang ......nam ..
QUYET PINH

3

“Vé viéc thanh ldp Ban lwa chon gido trinh dao tao nam ...’

HIEU TRUONG TRUONG CP KT-KT TO HIEU HUNG YEN

QUYET PINH:

Picu 1. Thanh lap Ban lua chon gido trinh dao tao nim ... Truong Cao dang
Kinh té - K§ thuat Té Hiéu Hung Yén gém ... ong, ba (cd danh sdch kém theo).

Pidu 2. Ban lya chon gido trinh dao tao co6 trach nhiém xem xét, lya chon gido
trinh ddo tao dé dua vao sir dung trong Nha truong.

Piéu 3. Quyét dinh nay co6 hiéu luc tir ngay ky. Cac ong, ba co tén tai Piéu 1 chju trach
nhiém thi hanh Quyét dinh nay./.

Noi nhdn: HIEU TRUONG



BM47.02

DANH SACH BAN LUA CHON GIAO TRINH PAO TAO NAM ..

(Kém theo Quyét dinh sé:

ngay ... thang .... nam ... cua

Hiéu truong Truong CD KT-KT To Hiéu Hung Yen)

STT

Ho va tén

Hoc ham,

Hoc vi

Chirc vu, don vi cong tac

N B W N




TRUONG CP KT-KT TO HIEU HY

UBND TINH HUNG YEN

DANH SACH DU THAO CAC GIAO TRINH PAO TAO

BM47.03

CAN LUA CHON NAM....
A e os Chuyén Tac gia,
TT Tén giao trinh TDDT nganh Nha xuat ban Ban luya chon
1
2




BM45.09

UBND TiNH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY DPoc 1ap - Tw do - Hanh phic
Sé:...... /Qb - CbTH Hung Yén, ngay thdng nam
QUYET PINH
Ve viéc thanh 1ap hi dong tham dinbh ..............

HIEU TRUONG TRUONG CP KT-KT TO HIEU HUNG YEN

-Can clr e,
-CanClr e,
-Can clr e,
- Xét d& nghi cua Truong phong ...... ,
QUYET PINH
Piéu 1: Thanh 1ap Hoi dong Tham dinh ................... Cao dang/Trung cip/so cip cac
NZANN: oo e e gdm céac thanh vién sau
day:
L. ceeeeeiieeeieeeeeeeeeeeeeennnn.s Hi€u truong, Chu tich HO1 déng.
2. eeeeeeeereeeeesesesreseenneenn.t PRO hiéu trudng, Pho chu tich Hoi dong.
3. eceeeeeeeeeeeeeeeeereeeeneseennn. Trwomg Phong NCKH&HTQT, thu ky Hoi dong.
4. oot Truong phong Pao tao, uy vién Hoi dong.
S giang vién, uy vién Hoi dong.
6. e : giang vién, uy vién Hoi dong
T et glANgE ViEN, uy vién HOi dOng.
8. e essieeeseeee ..ot Chuyén gia, dai dién BVSDLD
9. ereereeeveeeeeeeeeiee e Chuy€n gia, dai dién DPVSDLD
L0, ] e s e e

Diéu 2: Nhiém vy, quyén han cta Ho1 déng thadm dinh duogc thuc hién theo diéu 7 va
16 quy dinh viéc thAm dinh chwong trinh va gido trinh dao tao trung cip, cao dang
(ban hanh theo Thong tu s6 03/2017/TT-BLDTBXH ngay 01/3/2017 quy dinh vé quy
trinh xay dung, tham dinh va ban hanh chuong trinh; t6 chirc bién soan, lua chon, thAm
dinh gido trinh ddo tao trinh d6 trung cip, trinh d6 cao dang).
Diéu 3: Hoi dong tham dinh tu giai thé sau khi hoan thanh nhiém vu duoc giao.

Cac Ong (Ba) trudng cac don vi truc thude truong va cac Ong (Ba) c6 tén trén
chiu trach nhiém thi hanh quyét dinh nay keé tir ngay ky.

HIEU TRUONG
Noi nhdn:
- Nhu diéu 3
- Tong cuc GDNN (b/c)

- Luu VT, DT.



BM47.04

UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY Déc 1ap - Tw do - Hanh phiic
So: ..../BB-CPTH Hurng Yén, ngay ... thang.... ndm....

I. Nhirng thong tin chung

1. Tén gido trinh:

2. Téc gia, Nha xuét ban:

3. Thoi gian hop:

4. Pia diém:

5. Danh sach thanh vién cua Hoi dong

(Theo Quyét dinh so: ............. , ngay.... thang.... nam ..... )
I1. N§i dung lam viéc
1. Ly do lua chon gido trinh dao tao
2. Y kién nhén xét, ddnh gia ciia cac thanh vién Hoi dong
3. Két luan cua Hoi déng
3.1. Két luan

3.2. Tong hop phiéu danh gia

Chii tich Hoi dong Phong Pao Tao Thu ky
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén) (Ky va ghi ro ho tén)



BM47.05

UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY Poc 1ap -Tu do - Hanh phiic
S6:......./QP-CDTH Hung Yén, ngay ..... thang ......ndm
QUYET PINH

“Ban hanh/lya chon va su dung gido trinh dao tao”

HIEU TRUONG TRUONG CP KT-KT TO HIEU HUNG YEN

QUYET PINH:

Diéu 1. Quyét dinh ban hanh/lya chon va st dung gido trinh dao tao (co danh
sdch kem theo).

Piéu 2. Phong NCKH&HTQT c6 trach nhiém luu hd so; phong Pao tao va céc
khoa chuyén mon can citr danh sach gido trinh dugc ban hanh/lya chon theo Quyét
dinh nay dé dua vao sir dung trong hoc tap, giang day va nghién ctu.

Piéu 3. Quyét dinh nay c6 hiéu lyc tir ngdy ky. Cdc 6ng, ba co tén tai Didu 1 va cac
don vi lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

HIEU TRUONG
Noi nhén:

- Nhu biéu 3;
- Luu VT.



BM47.05

DANH SACH CAC GIAO TRINH PAO TAO PUQC BAN HANH/LU'A CHON

(Kem theo Quyét dinh sé

......... ngay ... thang ... nam... cua Hiéu truong truong Cb KT-KT

To0 Hiéu Hung Yeén)
TT Tén gido trinh TDPDT Cnl;‘;fl‘;l“ Nhgicu%itéf)an Niim xuét bin
1
2
3
4




TRUONG CP KT-KT TO HIEU HY

BM45.13

PHONG NCKH&HTQT
DANH MUC GIAO TRINH PAO TAO NAM....
. o L . . . ) ) NGAY THANG PON VI BAN §
STT NGANH/NGHE PAO TAO TEN GIAO TRINH PAO TAO | HE PAO TAO | SO QUYET PINH | BAN HANH/LUA HANH GHI CHU
CHON

N IS I S R I R = R B R Y




