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1. Muc dich va pham vi ap dung
a. Muc dich

- Giap cac khoa trong toan truong t6 chirc thuc hién viéc hoc lai, thi lai mo
dun/ mén hoc theo dung Thong tu sd 09/2017/TT-BLDTBXH cua B Lao dong
TBXH ban hanh quy dinh viéc td chire thuc hién chuong trinh dao tao trinh d
trung cap, trinh do cao ding theo nién ché hodc theo phuong thirc tich liy Mo
dun hoac tin chi;

b. Pham vi ap dung
- Quy trinh nay ap dung cho Phong dao tao va céac khoa trong Truong Cao
dang Kinh té - Ky thuat T6 Hi¢u Hung Yén.
2. Pinh nghia va tir viét tit
a. Dinh nghia:

- Hoc lai 1a qua trinh day hoc bo sung danh cho nhitng HSSV khéng du diéu
kién du thi/kiém tra két thic moé dun/mon hoc 1an 1, hodc di hét sb 1an du
thi/kiém tra két thac mo dun/mon hoc nhung diém mo dun/mon hoc chua dat
yéu cau, tao diéu kién cho HSSV hoc va theo kip tién d6 dio tao cua khoa va
nha truong, du diéu kién du thi tot nghiép.

b. Tir viét tat
BGH Ban giam hi¢u
P.DT Phong Pao tao
HSSV Hoc sinh sinh vién
GVK Giao vu khoa
MH/MD Mon hoc/M6 dun
GV Gido vién/giang vién
QT Quy trinh
BM Biéu mau

3. Lwu d0 (Xem trang 3)
4. Pac ta (Xem trang 4 - 5)

5. Cac biéu miu/ hwéng din kém theo (Xem trang 6)



]

PHONG DAO T4

BAN GIAMHIEU

NAC BDINH NHU

Pon vi phu trich: Phong Pao tao

LAP KE HOACH

5. Ting hop va
trinh ky KH thi
L hoc lai toan
trrdong; chuyén
cac khoa thwee hi€n

8. Téng hep két
gua thiva k¥
duyet

7. T chawe thi lai

THU'C HIEN

1L Cip nhit diEm
lén phin m ém

10. Cang b ket
qua va thoi gian
phic khio bai thi

3. Niop don dang
k¥ thi lai, hoc lai
(HSSV)

2. Thong b&o toi
WVICN, HSSV
{cac Khoa)

1. Ra soat cac

(bang didm NMEH-
D)

4. Lap KH thi lai,
hoc lai gori P.E

6. Trien khai KH
hoc lai, thi lai; ba
tri GV giang da

théi gian, dia didm

9. Ph & duyst

LUU HO SO




PAC TA QT36: QUY TRINH TO CHU'C THI LAI HQC LAI

Nhan vao

T ai

Don vi phu trach: Phong Dao tao
Lam gi Nguoi Két qua/ | Chuyén dén Ghi chu

(thoi gian, dia diém)

Thuc hién

san pham

dau / cho ai

(Yéu cau/ giai thich/ phuong
tién/biéu mau/ ...)

S6 lén 16p
(Bang diém
MH/MD)

1- Ra soat cac MH/MD cua
HSSV con ng mon, thiéu diém

Cac khoa

2- Thong bao td1 cac 16p, GV chu
nhiém, dén Ién bang tin cua khoa
danh sach nhitng HSSV con ng
mén, thiéu diém

Cac khoa

- Danh sach HSSV ng mon

3 - Lam don xin hoc lai, thi lai nop
vé GVK
- Nop kinh phi hoc lai, thi lai vé
bo phan Tai vu nha truong

HSSV

- Pon xin hoc lai, thi lai

4- Lap ké hoach hoc 1ai: tpéi gian,
GV giang day, dia diém t6 chuc
hoc lai trinh P.DT xem xét

Cac khoa

- Ké hoach hoc lai
- Phan cong GV giang day
(hoc lai)

5- Kiém tra ké hoach hoc lai, thi
lai cua khoa gui Ién, thong bao
cho céc khoa bo tri lich day lai.

P.DT

6- Trién khai ké hoach hoc lai, thi
lai. B tri GV day, thot gian, dia
diém.

- Thong bao cho GV tham gia

Cac khoa

- Ké hoach thi lai
- Phan cong GV coi thi lai




. . ‘e £ . A aX Ghi chu
Nhan vao Tir ai | Lamgi Newoi | Ketqua/ | Chuyenden | o a0 thich/ phuong
(thot gian, dia diém) Thuc hién | san phidm | dau/cho ai A A X
tién/biéu mau/ ...)

giang day, HSSV tham gia hoc
tap theo ké hoach da duyét.
7- T chic thi lai P.DT
8 -Tong hop két qua thi lai, ky - Danh sach thi lai
duyét P.DT - Danh sach hoc lai
9- Phé duyét BGH
10- Cong bd 1én website ctia nha P.BT
truong va gui ve khoa;

-Thong béo thot han phuc khao
11- Cap nhat diém 1én phan mém P.DT
12- Luu trit hd so P.DT

Cac van ban lién quan (cap trwdng va cap quan ly):

- Théng tu s6 09/2017/TT-BLDTBXH ngay 13 thang 3 nim
2017 quy dinh viéc td chure thuc hién chuong trinh dao tao
trinh do trung cip, cao dang theo nién ché hoic theo
phuong thire tich lity modun hodc tin chi; quy ché kiém tra,

thi, xét cong nhan tbt nghiép.

- Quy ché dao tao ctia nha truong vé dio tao theo tin chi ban

hanh kém theo Quyét dinh s6 ..../QD-CDKTKTTH ngay
................ ctia Hiéu trudng trudng Cao dang KTKTTH




CAC BIEU MAU/HUONG DAN KEM THEO

TT Tén biéu mau/Ho so Ky hiéu
1 | Danh sach HSSV ng mon hoc/ mé dun BM36.01
2 | Pon dang ki hoc lai BM36.02
3 | Ké hoach t6 chtrc hoc bd sung hoc ky... nam hoc... BM36.03
4 | Phan cong GV giang day mén hoc/ mé dun hoc HSSV hoc lai hoc ky... ndm hoc... BM36.04
5 | Lich thi két thtic mén hoc/ mé dun 1an 2 hoc ky... nam hoc... BM36.05
6 | Phan cong GV coi, chim kiém tra két thtc MH/MP lan 2 hoc ky... nam hoc... BM36.06
7 | Danh sach phong thi ky thi két thaic hoc phan nam hoc... (thi lai) BM36.07
8 | Danh sach phong thi (thi lai - thuc hanh) BM36.08




BM36.01

TRUGNG CP KT-KT TO HIEU HY
PHONG PAO TAO

DANH SACH HOQC SINH, SINH VIEN NO MON HQC - MODUN

LOP: ...ovvvvvinnneenen, 1305 (0 ). VO—

MON HOC: ...ouevvenevennernnnnnnn. LAN THI:

STT | MA SINH VIEN HO TEN LY DO
PHONG PAO TAO Giang vién giang day



BM36.02

UBND TINH HUNG YEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY Péoc 1ap — Tu do — Hanh phiic
PON PANG KY HOC LAI

Kinh gwri: - Ban Giam Hi¢u
- Cac Phong - Khoa chirc niang.
- Gido vién by mon.

SINh NEAY: ..,

Nay em lam don nay xin dang ky hoc lai MH/MD:...............oooi
Do gido Vien......covvviiiiiii e phu trach.

Ly do hoC Laii. ..o e

Néu duoc hoc lai em xin cam két s& thuc hién nghiém chinh ndi quy cua nha trudong va dong
hoc phi day du theo quy dinh.
Kinh mong BGH, cac Phong - Khoa va Gigo vién bd mon quan tim giai quyét.
Em xin chan thanh cam on !
XAC NHAN CUA GIAO VIEN BO MON HQC SINH SINH VIEN
HOAC KHOA VE LY DO HQC LAI



UY BAN NHAN DAN TINH HUNG YEN
'RUONG CAO PANG KT-KT TO HIEU HUNG YE!

KE HOACH TO CHUC HQC BO SUNG

.........................

HOQOC KY....NAM HQC................
Sé Thoi gian hoc
or luwgng Tw \
TT | Tén MH/MD chsi/"s g‘“ib, HS | ngay | Budi | . . | Sbgid 12‘0,0 ‘;g,/ Gio vién giang day | Ghi chd
& dang ky| dén hoc v hoc/buoi
hoc | ngay
(Ké hoach nay c6| ...gio (LT:
thé 1ap cho nhiéu ...glo;
MH/MD) TH...gio)
Hung Yén, ngay .... thang .... nam 20...
HIEU TRUONG PHONG PAO TAO TRUONG KHOA

BM36.03



BM36.04

UBND TINH HUNG YEN
TRUONG CP KT-KT TO HIEU HY

PHAN CONG GIAO VIEN GIANG DAY MH/MP HSSV THI LAI
HOQC KY....NAM HOC................

Thoi gian giang da s20 via
TT | Tén MH/MD glan glang day Gido vién Ghi chu
giang day

Tirngdy | Dén ngay

TRUONG KHOA



UBND TINH HUNG YEN

TRUONG CP KT-KT TO HIEU HY

BM36.05

LICH THI KET THUC MH/MP LAN 2

HQC KY....NAM HQC

TT

Tén
MH/MD

Thoi gian kiém tra

Ngay Ca thi

Lép/khéa

Hinh thirc

kiém tra Ghi chu

HIEU TRUONG

Hung Yén, ngay .... thang .... Nam

PHONG PAO TAO

TRUONG KHOA



UBND TINH HUNG YEN
TRUONG CP KT-KT TO HIEU HY

BM36.06

PHAN CONG GIAO VIEN COI, CHAM KIEM TRA KET THUC MH/MP LAN 2

HOQC KY....NAM HOC................
Thoi gian kiém tra . o o
TT | Tén MH/MD Lép/khéa | Phong | Hinh thickiém | Gido vién coi,
tra cham kiém tra
Ngay Ca thi
Hung Yeén, ngay .... thang .... nam 20...
HIEU TRUONG PHONG PAO TAO TRUONG KHOA



BM36.07

UBND TINH HUNG YEN _ DANH SACH PHONG THI
KY THI KET THUC HQC PHAN NAM
TRUONG CP KT-KT TO HIEU HY HOC .....
(Hoc ky thit ..., khoa hoc ............ )
Lop:
Mobn
Hinh thuce thi:
Lan thi:
Ngaythi:
SB \ A \ . A o A 2 A . ,
STT D Ho va Tén Ngay sinh | Dé thi so Ky nop Ghi chu
Tong s6 hoc sinh dy thi theo danh Ving
sach: C6 mat: mat:
Téng s6 bai thi: Téng s to gidy thi:
CAN BQ COI THI THU NHAT CAN BQ COI THI THU HAI

( Ky, ghi ro ho tén) ( Ky, ghi ro ho tén)




UBND TINH HUNG YEN

BM36.08
DANH SACH PHONG THI

KY THI KET THUC HQC PHAN NAM HQC

TRUONG CP KT-KT TO HIEU HY

20..-20..
(Hoc ky thir .., khoa hoc ...~ ..)

Lop:

Mo6n:

Hinh thirc thi: Thuc hanh
Lan thi:

Ngay thi:

ST SBD Ho va Tén Ngay
: sinh

DPé thi | Piém | Diém DPiém Ghi
O GV1l | GV2 chung chu

Tdng sb hoc sinh dy thi theo danh sach:

Co mat:
GIAO VIEN CHAM THI THU NHAT

( Ky, ghi ro ho tén)

Ve‘ing mat:

GIAO VIEN CHAM THI THU
HAI

( Ky, ghi ro ho tén)
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