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1. Muc dich va pham vi ap dung

a. Muc dich

- Quy dinh théng nhit cach thirc phic khao bai thi két thuc mén hoc, thi tdt
nghiép; hoan chinh hé thdng cac quy trinh trong hoat dong dao tao ctia Nha truong.

- Pam bao tinh chinh x4c, minh bach trong cong tac danh gia két qua hoc tap
cua nguoi hoc.

b. Pham vi ap dung

Quy trinh 4p dung cho cac ky thi hét mén hoc va thi tot nghiép cua sinh vién
cao dang va hoc sinh trung cp (goi chung 1a sinh vién) thudc tham quyén quan Iy
ctia Hiéu trudng truong Cao dang KT- KT To Hiéu Hung Yén

2. Pinh nghia va tir viét tat

a. Pinh nghia

- Phuc khao bai thi 1a qué trinh thyc hién sau mdi ky thi két thdc mén hoc va
thi tot nghiép: khi c6 thong bdo két qua diém thi, néu HSSV khong hai 1ong vé két
qua thi duoc quyén 1am don xin phtic khao bai thi va Hoi dong to chirc thi két thic
mon hoc va thi tét nghiép cua dot thi d6 c6 trach nhiém tiép nhan don phic khao
va to chirc cham lai bai thi, danh gia, két luan va thong bdo két qua phic khao bai
thi theo dung quy dinh hién hanh.

- Diéu kign dé phiic khdo bai thi

Moi ngudi tham gia thi déu c6 quyén xin phuc khao bai thi. Néu nhan thay
két qua bai thi khong ding véi kha nang 1am bai trude do, thi sinh phai ¢ don xin
phuc khao bai thi trong thoi han 10 ngay ké tir ngay niém yét két qua cua ky thi.

Diém phtc khao chi dugc cong nhan khi diém cham lai chénh léch so véi
diém cham lan trude tir 1,0 diém tro 1én. Khi ¢6 Hoi dong phic khao s& két luan
diém méi cua bai thi.

Hoi dong phtc khao bat dau lam viéc cham nhat 15 ngay ké tir ngay niém
yét két qua cta ky thi. Thoi gian lam viéc ctia Hoi dong phiic khao khong kéo dai
qua 10 ngay.

Két qua phiic khao dugc niém yét cong khai ngay sau khi Hoi dong phuc
khao hoan tat cong viéc.

b. Tir viét tit:

HSSV Hoc sinh sinh vién Qb Quyét dinh
DS Danh séch GV Gido vién/Giang vién
P.DT Phong dao tao QT Quy trinh

BM Biéu miu

3. Luu d6 (Xem trang 3)
4. Pac ta (Xem trang 4 - 6)
5. Cac biéu miuw/ hwéng din kém theo (Xem trang 7)



PDon vi phu trach: Phong Pao tao

THONG BAO/

TIEP NHAN THUC HIEN LUU HO SO

Pon xin ‘ch:'im p huc khao
bai thi ket thuc m on hoc -
modun

1. Tiép nhin dom phuc
khao baithi: gzhi v ao so
theo déi phuc khao

3. Lap O
thanh IEp HGi
déng phuac
khao

PHONG DA TAO

O Théng ket

gua phuac khiao

4. Phan cong
Ziao vien cham
phuac khao

7. Thong nhat
ket gua phuac
khao

guza phiac khao

140 VIEN
CHAMBAI




PAC TA QT34: QUY TRINH PHUC KHAO BAI THI
Don vi phu trach: Phong Dao tao

Nhan N Lam gi Nguoi/ don vi| Két qua/ Chliyen A A Ghl cl}u
ao Tirai (thoi gian, dia diém, ...) thuc hién san pham dén (Yu cau/gidi thich/ phuong
Y & we Pau/cho ai tién/biéu mau/ ...
Pon phtc | HSSV 1- Tiép nhan don phuc khao bai thi cua P.DT - Bon phtic khéo bai thi
khao bai HSSV, ghi vao s6 theo doi phuc khao.

thi (Trong vong 05 ngay ké tir ngay cong bo
diém thi)
2- Tap hop DS phuc khao dbi voi timg P.DT
m@n hoq, r1’1t’ bai thi kiém tra két qua
(461 chiéu két qua bai thi va DS ghi
diém, cong lai diém thanh phan).
3- QD thanh 1ap hoi dong phuc khao P.DT
4- Phén cong GV cham phuc khao (b6 | Hoi dong - Quy trinh chim phuc khao
tri 02 GV cham phuc khao va cham doc | phuc khao thuc hién twong tuy nhu cham
1ap) lan dau theo hinh thirc cham

tap trung tai phong cham thi
5- Tién hanh cham phuc khao; théng | Hoi dong - Bién ban cham phiic khao
nhat di€ém va ghi vao bién ban cham | phuc khao bai thi ’ ,
phuc khao bai thi (theo mau ). GV cham - Bién ban do6i1 thoai cham
phuc khao phuc khao bai thi

*Két qua 2 lan chidm chénh
léch nhau tir 1 diém tré 1én thi
truéng P.ODT moi 2 cap GV
(chdm lan ddau va cham phiic




khdo) @61 thoai tryc tiép
dé thong nhat diém bai thi va
ghi vao bién ban dbi thoai
(theo mau ).

6- D6i chiéu diém chdm 1an 1 (diém da
cong bd) v4i diém cham phuc khao dé
tién hanh diéu chinh diém néu c6 chénh
léch va vao Bang tong hop diém phuc
khao (theo mau)

Hoi dong
cham phuc
khao

- Bang tong hop diém phuc
khao bai thi

* Bai thi trac nghiém: diém
cham lai cua bai tric nghi¢m
1a diém chinh thirc

* Bai thi ty luan:

+ Néu diém phuic khao bang
diém cham lan 1 (diém da
céng bé) hoic chénh 1éch nho
hon 1 diém thi giir nguyén
diém d3 cong bo;

+ Néu diém phuc khao (sau
khi déi thoai) va diém chidm
lan 1 (diém da cong bé) chénh
léch nhau tir 1 diém trg 1én lay
diém cham phiic khao lam
diém chinh thuc.

- Sau khi phuc khao néu két
quéa bai thi thay doi sinh vién
s€ dugc nhan lai 1€ phi phac
khao. GV chdm thi 1an 1 phai
ndp kinh phi phuc khao cho
P.DT.




C

7- Tong hop va théng nhat két qua phic | Thu ky Hoi

khao; trinh Chu tich ky duyét ddng phic
khao

8- Ky duyét két qua phuc khao bai thi Chi tjch Hoi
dong

9- Thong béo két qua phiic khao bai thi P.PT

(cham nhat sau 15 ngay khi hét han

nhan don).

10- Luu hd so P.DT

ac van ban lién quan (cAp truong va cip quan Iy):

- Théng tu s6 09/2017/TT-BLDTBXH ngay 13 thang 3 nim
2017 quy dinh viéc t6 chire thuc hién chuong trinh dao tao
trinh d6 trung cép, cao dang theo nién ché hoic theo
phuong thire tich lily modun hodc tin chi; quy ché kiém tra,

thi, xét cong nhan t6t nghiép.

Quy ché dao tao ctia nha truong vé dio tao theo tin chi ban
hanh kém theo Quyét dinh s6 ..../QD-CDKTKTTH ngay
................ ctia Hiéu trudng truong Cao dang KTKTTH




CAC BIEU MAU/HUONG DAN KEM THEO

TT

Tén biéu mau/HO so

Ky hiéu
1 | Pon xin phuc khao bai thi két thic hoc phan BM34.01
5 | Bién ban cham phuc khao bai thi BM34.02
3 | Bién ban d6i thoai giita cip chdm thi thir nhat va cip chdm phic khao BM34.03
4 Tong hop két qua cham phiic khao hoc ky... nam hoc... BM34.04



https://drive.google.com/file/d/1-_OX16J2YN8ZkOAzZBqdKkuDNs3POiR4/view?usp=sharing
https://drive.google.com/file/d/1Jr1Kj7BwkRkT0RTu9wMc5L1wUA7iB0l3/view?usp=sharing
https://drive.google.com/file/d/1u4PpPwmpSwJKN0MpBTtQbCVS6rB87izD/view?usp=sharing

BM34.01

TRUONG CP KT-KT TO HIEU HY CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap- Tu do- Hanh phiic

PON XIN PHUC KHAO BAI THI KET THUC HQC PHAN

Kinh guri:

Ténemla: ... Ngay sinh:..................
M3 86 $inh VIEN: «...ovvveieeiie i, Khoéa.....ccooovveeeiiiiiienne,
L hOC:. e
Phong thi:.................. SBD ... Cathi................
Diénthoailiénlac: .......................oil.

Nay em xin phuc khao bai thi hoc phén:

.....................................................................................................

Ngaythi: ... Diém két thic hoc phﬁn hiéntai:..............

Em xin chan thanh cam on!
Hung Yén, ngay ... thang ... nam

Can by nhan don Ngwoi lam don
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)



BM34.02

TRUONG CP KT-KT TO HIEU HY CONG HOA XA HQI CHU NGHIA VIET NAM

Déc 1ap — Tuw do — Hanh phic

BIEN BAN CHAM PHUC KHAO BAI THI
Hoc ki ..., nam hgc 20... — 20...

Thoi gian: Vao luc:........... ho.......... phut, ngay............ [eviiinnn. /20...
Dia diém tai: Truwong Cao ding KT-KT T6 Hiéu Hung Yén
Thanh phan:
L e Trudong phong Khéo thi va KDPCL
e, GV cham phuc khao 1 (La nguwoi chiea cham lan 1 bai thi
cua SV)
B GV cham phuc khao 2
A, Thu ky
P4 tién hanh t6 chirc chdm phuc khao bai thi hoc phan:
Thuécnhom HP:...................... theo don dé nghi cda sinh vién.
Két qua nhu sau:
Diém truée khi | Diém sau khi
chim phic khio | chim phiic khio 2.z
. > . . . Ly do thay doéi diem
TT S6 phach Piém Piém Piém Piém . 2z
. . . . (khi c6 thay doi diém)
bang bang bang bang
s0 chir 50 chir
1
2
3
4
5
6
7
Danh séach trén c6: ................. bai thi/sinh vién

GVCHAM PK1 GV CHAMPK2 XAC NHAN CUAKHOA PHONG TT-KT&KPCL



BM34.03

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

BIEN BAN POI THOAI
GIUA CAP CHAM THI THU NHAT VA CAP CHAM PHUC KHAO

HoOm nay, ltc ..... gio, ngay ............ thang ............ nam 201....., tai van

(0]20118 M L
3. Cap cham phic khao:  CBCHT i
CBCNT 2%
Cip gi4o vién cham thi thir nhat va cip cham phiic khdo di d6i thoai vé sy chénh
1éch diém cua bai thi:

S phach ........e MA thicoooeoe. HOC PRAN oo

5 Piém ciia cip chim | Diém ciia cip chim o
Cau thir nhit phiic khio Diém chénh léch
1
2
Tong

Ly do chénh léch diém:



BM34.03

Sau khi d6i thoai giita 2 cip chdm, chung t6i d théng nhat két luan diém cua bai thi 1a:

Cau 1 diém
Cau 2: . diém
Cau3: ... diém
Caud: ... diém
Téng: ......... diém

Bién ban nay duogc lap thanh 02 ban c6 gia tri nhu nhau, phong Thanh tra - Khao thi

va Kiém dinh chit luong gitt 01 ban, khoa c6 giang vién cham thi gitt 01 ban./.
CAP CHAM THI THU NHAT CAP CHAM THI PHUC KHAO

CB chidm thi 1

CB chim thi 2

TRUONG BQ MON



TRUONG CP KT-KT
TO HIEU HY

Péc 1ap — Tw do — Hanh phuc

BM34.04

CONG HOA XA HOI CHU NGHIA VIET NAM

TONG HQOP KET QUA CHAM PHUC KHAO HQC KI.... NAM HQC

Két qua cham thi
Misé | Ho va tén . Hoc phén Piém Piém
STT | gy SV Lop | Shickhiao | trwée | phic
phuc khio | khio
PHONG TT- KT VA KPCL NGUOI LAP



