UY BAN NHAN DAN TINH HUNG YEN
TRUONG CP KT-KT TO HIEU HUNG YEN

Pia chi:
Co so 1: X& Dan Tién, Huyén Khoai Chau, Tinh Hung Yén
Co s 2: S6 56 Puong Hai Thuong Lan Ong,

P.Hién Nam, TP.Hung Yén, Tinh Hung Yén
DT: 02216.284.526 hoic 02216.251.026
Email: est.tohieu@gmail.com Website: www.cdtohieu.edu.vn

QUY TRINH
PHUC KHAO BAI THI KET THUC MON HOC, MO PUN
Pon vi phu trach: Phong Khao thi va Biao dam chat lwong
M4 hoa: QT34
Ban hanh lan: 02
Hiéu luc tor ngay: 07/11/2023

TRUONG PON VI
PHU TRACH

h

NGUOI SOAN THAO HIEU TRUONG

Nguyén Thi Théo Ths.Trinh Thanh Tuin | Ths2FFf Thanh Liém



mailto:est.tohieu@gmail.com

1. Muc dich va pham vi ap dung

a. Muc dich:

- Quy dinh théng nhét céach thic phic khao bai thi két thdic mén hoc, mé dun;
hoan chinh hé théng cac quy trinh trong hoat dong dao tao ciia Nha truong.

- Pam bao tinh chinh xé&c, minh bach trong cong tac danh gia két qua hoc tap
cua nguoi hoc.

b. Pham vi ap dung:

Quy trinh &p dung cho cac ky thi két thic mén hoc, mé dun ddi voi cac nghé
dao tao trinh d6 trung cp va cao diang thuéc tham quyén quan ly caa Hiéu truong
Truong Cao dang KT - KT T6 Hiéu Hung Yén.

2. Pinh nghia va tir viét tit

a. Dinh nghia:

- Phuic khao bai thi 1a qua trinh thuc hién sau mdi ky thi két thdc mén hoc, md
dun. Khi c6 thong bao két qua diém thi, néu HSSV khong hai 1ong vé két qua thi
duoc quyén 1am don xin phuc khao bai thi. Pon vi to chic thi két thic mén hoc,
mo dun cua dot thi d6 co trach nhiém tiép nhan don phuc khao va to chiac cham lai
bai thi, danh gia, két luan va thong béo két qua phic khao bai thi theo dung quy
dinh hién hanh.

- Nguoi hoc tham gia thi déu c¢6 quyén xin phuc khao bai thi. Néu nhan thay
két qua bai thi khong dung v6i kha ning 1am bai trude do, ngudi hoc phai co6 don
xin phuc khao bai thi trong thoi han 03 ngay ké tir ngay thong bao két qua thi.

- Piém phtc khao chi dugc cong nhan khi diém chim lai chénh 1éch so voi
diém cham lan trudc tir 1,0 diém tré 1én. Khi d6 nha truong sé két luan diém mai
cua bai thi.

- T6 chtrc chAm phuc khao cham nhat trong vong 07 ngay ké tir ngay thong
bao két qua thi. Thoi gian cham phiic khao khong kéo dai qua 03 ngay.

- Két qua phuc khao dugc thdng bao cong khai ngay sau khi hoan tt cong viéc.

b. Tir viét tit:

BGH: Ban giam hiéu CB: Can bo
KT&BDCL: Khao thi va Bao dam chat luong HSSV: Hoc sinh, sinh vién
bT: bao tao

MH, MDb: Moén hoc, md dun

3. Lwu d6 (Xem trang 3)
4. Pac ta (Xem trang 4 -6)
5. Céc biéu mau/ hwéng din kém theo (Xem trang 7)



QUY TRINH PHUC KHAO BAI THI KET THUC MON HQC, MO PUN
Don vi phu trach: Phong Khao thi va Bio dam chat lwgng
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PAC TA: QUY TRINH PHUC KHAO BAI THI KET THUC MON HQC, MO PUN
Pon vi phu trach: Phong Khao thi va Bao dam chat lweng

A N A A X o X £ Ghi chu
o | Tear | | SE | Kb Caan | v g
T : ; ’ phuong tién/biéu maul/..
1. Tiép nhan don va tong - Pon xin phuc khao bai
Pon xin phlc hop danh sach HSSV dé PhaN thi két thac MH, MD
khao bai thi HSSV nghi phac khao bai thi 7 KT &BDgCL - Danh sach d€ nghi BGH
(Trong vong 03 ngay ké twr phac khao bai thi két - Bon xin phic khao bai thi
ngay cong bé diém thi) thac MH, MP - Danh sach dé nghi phic
Danh sach dé . Danh séch d& nghi phic khao bai thi
nghi phic khao Phong 2. Phé duyét danh sach de BGH Khio bai thi két thic Phong
bai thi ket thic | KT&BDCL | nghi phuc khao MH., MD da duyét KT&BDCL
MH, Mb ’ i
Phong 3; Rut bféli thiltheo d:amh séch Phong
KT&BDCL gﬁyéqghl phic khao duoC | ¢ ¢ ppcp.
Danh séch Khoa . . A X Danh sach phéan céng
phan cong CB chuyén éBLglgé(rjnagrr]u]S?ﬂ;] ;)(?an cong KTIT?T}ng]-)gCL CB qhém phac khao bai BGH
cham phuc khao mon thi két thuic MH, Mb
Danh sé&ch . A Phan cbéng can bo cham
phan céng CB . A , , Danh sach P han cong . phuc khao
chém phic khao Phong 5. Phé duyét danh sach can BGH CI_3 cham phdc khao bai Phong
KT&BDCL | bo cham phic khao thi két thuc MH, Mb di | KT&BDCL

bai thi két thic
MH, Mb

duyét




6. T6 chuc cham phuc khao

Céc bai thi theo : g . ! Phong
danh séch dé I(C‘ZWZ” nhat trong vong 07 ngay | ¥ T& BPCL,
nghi phtic kho ¢ fu ngdy thong bao ket qua | g opa
N thi; thoi gian cham phuc khdo ., \
dugc duyét khong kéo dai qua 03 ngay) | Phuc khao
Phong
KT&BPCL,
CB cham
7. Pbi chiéu va xu ly két| phic khao,
qua 2 1an cham CB cham
thi MH, MP
lan 1 (néu
can)

- Bién ban chim phuc
khao bai thi

- Bién ban d6i thoai
cham phuic khao bai thi
(néu can)

- Bang téng hop két qua
cham phuc khao

- Bién ban cham phuc khao
bai thi két thac MH, MD

- Bién ban d6i thoai chdm
phic khao bai thi két thuc
MH, Mb

- Bang tong hop két qua
cham phuc khao

* Luu y:

- Két qua 2 lan cham chénh
léch nhau tir 1 diém tro 1én
thi moi 2 cip CB (chdm lan
dau va cham phdc khao) doi
thoai truc tiép dé thdng nhat
diém bai thi va ghi vao bién
ban d6i thoai (theo mdu).

- Bai thi tric nghiém: diém
cham lai cua bai tric nghiém
1a diém chinh thuc.

- Bai thi tu luan:

+ Néu diém phuc khao bang
diém cham lan 1 hoic chénh
léch nho hon 1 diém thi giir
nguyén diém da cham lan 1
da thong bao;

+ Néu diém phuc khao (sau khi
ddi thoai) va diém cham lan 1
chénh léch nhau tir 1 diém tro
Ién lay diém cham phic khao
Jam diém chinh thic.




8. Tong hop két qua phic| Phong | Tong hop két qua cham BGH
khao KT&BDCL | phic khao
9. Phé duyét két qua phuc BGH Phong
khao KT&BDCL
10. Théng bao két qua phuc Tong hop két qua cham | Phong DT,
khao. Phong phuc khao da duyét Khoa chuyén
(Ngay sau khi hoan tat| KT&BDCL mén,
cong viec). HSSV
R Phong Ho so phlc khao theo Phong
11 Luu trir ho so KT&BDPCL | quy dinh KT&BDCL

Ciac viin ban lién quan (cap truong va cap quan 1y):

Thong tw s6 04/2022/TT-BLDTBXH ngay 30/3/2022 cta | - Quyét dinh s6 810/QD-CDTH ngay 07/12/2022 cta Trudng CD KT-KT
B6 Lao dong-Thuong binh va Xa hoi quy dinh viéc té chic | Td Hiéu Hung Yén vé viéc ban hanh Quy ché dao tao trinh do trung cap,
dao tao trinh do trung cép, trinh d cao dang theo nién ché | trinh do cao dang theo phuong thie tich iy m6 dun hodc tin chi; quy ché
hodc theo phuong thire tich iy moé-dun hodc tin chi kiém tra, thi, xét cong nhan tét nghiép.

- Quyét dinh s6 353/QD-CDTH ngay 17/5/2023 ctia Trudng CD KT-KT T6
Hiéu Hung Yén vé viéc Ban hanh Quy dinh vé xay dung, quan Iy va sir dung
ngan hang deé thi tai truong Cao dang KT - KT T Hiéu Hung Yén.




CAC BIEU MAU/HUONG DAN KEM THEO

TT Tén biéu mau/Ho so Ky hiéu
1 | Bon xin phuc khao bai thi két thac MH, MP BM34.01
2 | Danh sach dé nghi phtc khao bai thi két thac MH, MD BM34.02
3 | Phan cdng can bd cham phic khao bai thi két thic MH, MD BM34.03
4 | Bién ban cham phiic khao bai thi két thic MH, MD BM34.04
5 | Bién ban ddi thoai cham phiic khao bai thi két thuc MH, MD BM34.05
6 | Tong hop két qua cham phuc khao bai thi két thuc MH, MP BM34.06



https://drive.google.com/file/d/1-_OX16J2YN8ZkOAzZBqdKkuDNs3POiR4/view?usp=sharing
https://drive.google.com/file/d/1Jr1Kj7BwkRkT0RTu9wMc5L1wUA7iB0l3/view?usp=sharing

BM34.01

TRUONG CP KT-KT TO HIEU CONG HOA XA HOI CHU NGHIA VIET NAM
HUNG YEN Déc 1ap - Tu do - Hanh phuc

PON XIN PHUC KHAO BAI THI

Kinh gtri: Phong Khao thi va Biao dam chit hrong

Ténemla: ... Ngay sinh:

MasOSINh VIEN: ..ovveee e iaeennn,

LD Khoa: ..o,

Piénthoai liénlac: ..................ooo.

Em lam don nay xin phtic khao bai thi két thiic mén hoc/mé dun:

Em xin chan thanh cam on!

Hung Yén, ngay ..... thang ..... nam.............
Can by nhan don Nguwoi lam don

(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)



BM34.02

TRUONG CP KT-KT TOHIEU HUNG YEN  CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG KT & BPCL DPoc lap - Tw do - Hanh phc

Hung Yén, ngay ...... thang ..... nam ........

TONG HQOP DANH SACH HSSV
PE NGHI PHUC KHAO BAI THI KET THUC MON HQC, MO PUN

A MH/M®P dé nghi | Piém thi . .. | Ghi
STT Tén HSSV phiic khio hién tai Ngay thi chi
MH/MP 1
1 Hoc sinh A MH/MD 2
2
PHONG KHAO THI VA BPCL KT.HIEU TRUONG

PHO HIEU TRUONG



BM34.03

UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HUNG YEN Doc 1ap - Tu do - Hanh phiic

Hung Yén, ngay ...... thang ..... nam .........

PHAN CONG CAN BQ CHAM PHUC KHAO
BAI THI KET THUC MON HOQC, MO PUN

Canclr ..cooovvvvereiee, Nha trudong phan cong can bd chdm phuc khao bai thi
két thiic mon hoc, mo6 dun nhu sau:

Thoi gian MH/MD clﬂmm Nghé/Trinh d9 Cin b cham Ghi chu
phuc khao : :
............ 1. ME/MD 1 ;
............ 2. MH/MD 2
* Ghi chu
Noi nhan: KT. HIEU TRUONG
- BGH (dé chi dao); PHO HIEU TRUONG

- Céc don vi (dé phéi hop, thuc hién);
- Luu: P.KT&BDCL.



BM34.04

UBND TINH HUNG YEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HUNG YEN DPoc 1ap - Tw do - Hanh phdc

Hung Yén, ngay ...... thang ..... nam ........
BIEN BAN
CHAM PHUC KHAO BAI THI KET THUC MON HQC, MO PUN
Thoi gian: Vao lac:........... ho......... phut, ngay............ [eeiiinnn. /20...
Dia diém tai: Truwong Cao dang KT - KT T6 Hiéu Hung Yén
Thanh phan:
1. Phong Khéo thi va BDCL:

D3 tién hanh t6 chirc chdm phuc khao céc bai thi két thac MH, MD. Két
qua chdm phuc khao nhu sau:

Piém trudéc Piém sau Piém
T FPRca S6 phich | Kkhichim | khichdm | chénh
P phuc khao phuc khao 1éch
Bién ban duogc 1ap xong vao ltc..................... duoc luu trir tai Phong Khao
thi va BBCL./.
NGUOI LAP PHONG KT & BPCL

PAI DIEN CB CHAM PHUC KHAO



BM34.05

UBND TINH HUNG YEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HUNG YEN Poc lap - Tw do - Hanh phtc

Hung Yén, ngay ...... thang ..... nam ........

BIEN BAN POI THOAI
CHAM PHUC KHAO BAI THI KET THUC MON HQC, MO PUN

Thoi gian: Vao lac:........... ho......... phut, ngay............ [eeiiinnn. /20...
Dia diém tai: Truwong Cao dang KT - KT T6 Hiéu Hung Yén
Thanh phan:

1. Phong Khéo thi va BDCL:

Cap gido vién cham thi thir nhat va cip chidm phtic khao di ddi thoai vé su
chénh 1éch diém cua bai thi cac MH, MP. Sau khi ddi thoai gitta 2 cdp cham,
chung t6i da thong nhit két luan diém cta bai thi két thic MH, MP nhu sau:

Piém trwéc | Piém sau Diém
S6 phach khi cham khi cham thong
phac khao phac khao nhat

MH/MD

Il chim phiic khio




BM34.05

2
Bién ban duoc 1ap xong vao luc..................... dugc luu trir tai Phong Khao
thi va BBCL./.
NGUOI LAP PHONG KT & BPCL
DAI DIEN PAI DIEN

CAP CHAM LAN 1 CAP CHAM PHUC KHAO



BM34.06

_ UBND TINH HUNG YEN ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HUNG YEN Poc 1ap - Tu do - Hanh phiic

Hung Yén, ngay.....thang.....nam .......

TONG HQP KET QUA CHAM PHUC KHAO
BAI THI KET THUC MON HQC, MO PUN

Két qua chiAm thi Shhlll
Stt Tén HSSV Lép M,H/ MD Piém Diém 1
phuc khao . biém
truge sau thong nhét
phuc khao | phtc khao g
MH/MD 1
1 HSSV A MH/MD 2
2
PHONG KHAO THI VA BPCL KT. HIEU TRUONG

PHO HIEU TRUONG



