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1. Muc dich va pham vi ap dung

1. Muc dich va pham vi ap dung
a. Muc dich

7 - Quy dir}h chit ché trong viéc quan 1y diém hoc tip cua HSS\{ bao gdm
diém dinh ky, két thl:J.C méq hoc. Xac dinh tirng budc thuc hién cu thé cho n}éi
c@ng doan quan 1y diém. Phéi hop gitra cac don vi trong viéc st dung dit li€u diém
dé phuc vu cho cong tac hoc vu c¢6 lién quan.
b. Pham vi ap dung

- Ql}y trinh nay ap dung Phc‘zng dao tao, cac khoa, cac don vi va ca nhﬁnq co

lién quan dén hoat dong quan ly diém hoc tap ciia HSSV trong Truong Cao dang
Kinh té - K¥ thuat Té Hiéu Hung Yén.
2. Pinh nghia va tir viét tat

a. Dinh nghia:

b. Tir viét tat
BGH Ban giam hi¢u
P.DT Phong Pao tao
HSSV Hoc sinh sinh vién
MH/MD Mon hoc/M6 dun
GVBM Giao vién bo mon
KQHT&RL Két qua hoc tap va rén luyén
SLL S 1én 16p

CTPbT Chuong trinh dao tao

QT Quy trinh

BM Biéu mau

3. Lwu dd (Xem trang 3)
4. Pac ta (Xem trang 4 - 6)
5. Cac biéu miu/ hwéng din kém theo (Xem trang 7)



PHONG DAO TAD

KHOA

BAN GIAM

GIAD VIEN BO N

HIEU

NHAP BIEM

CTPT cua timg
lo'p

1.Csp nhit CTHT
lén phin m ém

Pon viphu trich: Phong dao tao

KIEM TRA, TONG KET BIEM

6. Tong hep KQHT
hoc ky, nam hoc, khada
hoc

4. Cip nhit difm nir
SLL vio phan mém

DANH GLA

‘hing bao KQHT
téri HSSV; tiép nhin v
kién cia HSSV (néu
co)

B. Hoan chinh KQHT

9. Tiép nhin kit gui

danh gia tie Hai diong
=iF p ham

10. In Bang téng hop
KQHT, trinh ky Ban

giam hida

COMNG BO DIEM

13, Cung cﬁp baing
digm tr'J_‘ng kit hoc k¥,
nam hoc cho HSSV
theos véu ciu cia
HSSV

LUU HO SO

kiém tra dinh
vao S tay
SLL
(GVEM)

A Kiém tra, ky xac

nhin chuyvén P.BT

11L. Ph& duyét

EQHT




PAC TA QT33: QUY TRINH QUAN LY PIEM HQC TAP
Don vi phu trach: Phong Dao tao

5 X e J4 - e J4 Ghi chu
Nhin vio | Tirai . Lamgi Ngwoi | Keétqua/ | Chuyen dén (Yéu cAw/giai thich/
(thot gian, dia diém) Thuc hién san pham diu / cho ai N TR
phuong tién/biéu mau/..)
CTbT 1- Céap nhat CTDT vao phan mém quan 1y P.DT Béng,téng BGH
diém hoc tap. hop két qua Céc khoa
(ngay sau khi ban hanh Quyét dinh mo lop hoc tap va
kem CTDT) ren luyén
Phiéu béo 2- Cap nhat diém kiém tra dinh ky vao sb GVBM }}1‘;’(‘:’) léza(rtfgl - Phiu bao diém mén hoc
diém mon 1én lop " truon - SO 1én 16p
hoc; (Trong vong 03 ngay sau khi két thuc £
MH/MD)
3- Kiém tra, néu co sai sot yéu cau GVBM
chinh stra. o Khoa
- Khoa va GVBM ky chuyén diém vé P.DT
4- Cap nhat diém kiém tra dinh ky vao phan
mém. 9 P.DT
(Trong vong 01 ngay sau khi nhan dwoc So
lén [6p cua GVBM)
5- Cép nhat diém thi két thac MH/MB vao
phan mém. o P.DT
(Trong vong 01 ngay sau khi cong bo diém

thi)

6- Tong hop két qua hoc tap cua tat ca cac




Ghi chu

Nhanvao | Tirai | Lamgi Ngwot | Kétqua/ | Chuyen den (Yéu cu/gidi thich/
(thot gian, dia diém) Thuc hién | san phim diu / cho ai N R
phuong tién/biéu mau/..)
mon trong hoc ky P.DT
- In, chuyén diém vé cac khoa thong bao

cho HSSV
7- Théng bao két qua cho HSSV, dé nghi
HSSV kiém tra két qua hoc tdp ctia minh,
néu co sai sot bao vé khoa; Khoa

- Néu c6 sai s6t chuyén vé P.DT xem xét

lai.
8- Hoan chinh két qua hoc tap: Két qua hoc - Két qua hoc tap MH/MP
tap cia tit ca cic mon trong hoc ky, nim P.DT - Bang KQHT&RL hoc ky
hoc; Piém trung binh chung hoc ky, nim - Bang tong hop
hoc; khoa hoc. KQHT&RL toan khoa
(cudi hoc ky, ndm hoc, cudi khéa chuyén Hoi
dong sw pham déanh gi¢ KOHT&RL)
9- Tiép nhan KQHT&RL tir Hoi dong su PPT
pham

10 - In bang téng hop KQHT&RL hoc ky - Bang tong hop
(nim hoc) cua toan trudng (Xép loai hoc KQHT&RL hoc ky (nam
tap: SO luong, ty 1& XS, Giodi, Kha TB hoc) cua toan trudng
kha, TB); trinh ky Ban gidm hiéu P.DT

(Sau khi nhén dwoc két qua danh gid tir Hoi

dong)
11- Phé duyét BGH




Lam gi

Nhin vao Tir ai (thoi gian, dia diém)

12 - Chuyén két qua vé Khoa dé Khoa thong
bao té1 gido vién chu nhiém va HSSV cac
lop

13- Cung cap Két qua hoc tap cho HSSV
hoc ky, nam hoc (néu HSSV ¢é nhu cau)
- In két qua hoc tap cho HSSV toan
khoa hoc (nhdn kém véi Bang tot
nghiép)

Nguwoi Két qua/ Chuyén dén n GJ“ chu ,
Thuc hién san pham dau / cho ai (Yeu cau/gidl thich/

we e P phuong tién/bidu mau/..)

P.DT
- Bang két qua hoc tap hoc

P.DT ky, nam hoc, toan khoa
cua HSSV

P.DT

14- Luu hd so

Céc van ban lién quan (cip trudng va cap quan ly):

- Thong tu s6 09/2017/TT-BLDTBXH ngay 13 thang 3 nim 2017
quy dinh viéc t6 chirc thuc hién chuong trinh dio tao trinh do
trung cap, cao ding theo nién ché hoic theo phwong thic tich
lity modun hodc tin chi; quy ché kiém tra, thi, xét cong nhén tot

nghiép.

- Quy ché dao tao ctia nha trudng vé dao tao theo tin chi ban
hanh kém theo Quyét dinh s ..../QD-CDKTKTTH ngay
ctia Hiéu truong trudng Cao ding KTKTTH




CAC BIEU MAU/HUONG DAN KEM THEO

TT Tén biéu mau/Ho so Ky hiéu
1 Phiéu bao diém mén hoc BM33.01
> | Solenlép BM33.02
3 S tay gido vién/giang vién BM33.03
4 | Bang két qua hoc tap hoc va rén luyén hoc ky BM33.04
5 | Bang két qua hoc tap hoc va rén luyén toan khoa BM33.05




UBND TINH HUNG YEN
TRUONG CP KT-KT TO HIEU HY

BM33.01

PHIEU BAO PIEM
J\Y (i) 1
Lop: Khoa
Hoc ky: ...... Khoa hoc

Piém Kiém tra Piém
S,l:r Ho va tén Ngay sinh ]?rlﬁﬁlogg l:ii.ém K‘T ffc D:ﬁ?l Sll:
sayen | ) | e | TP
(Hé s 1) S ém tra

1
2
3
4
5
6
7

i o Hung Yéfa, ngdyA thcfng nam 20...

THONG QUA KHOA, TO BO MON GIAO VIEN GIANG DAY

(Ky, ghi ro ho va tén)

(Ky, ghi ro ho va tén)




BM33.01



BM33.02

UBND TINH HUNG YEN
TRUONG CAO PANG KINHTE=KYTHUAT TO HIEU HUNG YEN

SO LEN LOP




BM33.02

=

20 NOI DUNG TRANG
1 Danh sach gido vién

2 Theo ddi ngay hoc tap

3 Bang ghi tom tit ndi dung

4 Bang ghi diém

5 Xép loai két qua rén luyén

6 Téng hop két qua hoc tap

7 Téng hop danh gia cudi nim - cudi khoa

8 Kiém tra tinh hinh day hoc

9 Huéng dan sir dung




DANH SACH GIAO VIEN GIANG DAY

BM33.02

-
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HO TEN GIAO VIEN

GIANG DAY MH/MO -
PUN

SO GIO
GIANG DAY
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GIAO VIEN CHU NHIEM




BM33.02

THEO DOI NGAY HQC TAP
Théng...... Nam.......
HO VA TEN \ S6 | S6 GHI
HOC NGAY gio | gio CHU
SINH/SINH nghi | nghi
VIEN 1] 23 e [ 29130 [ 31 T g
phé | phép

Khong phép

Cone

Co phép




] o BM33.02
BANG GHI TOM TAT NQI DUNG

STT/TEN | CHUKY
SINH VIEN | GIAO
VANG MAT | VIEN

NGAY SO GIO
LEN | Ly |Thuc| Kié
LOP | thuyét | hanh | m tra

TOM TAT NQI DUNG BAI
DAY, KIEM TRA




BM33.02

BANG GHI PIEM
MON HOC/MO DUN.....co.ooeeeeeeeeeen.
NGAY KIEM TRA | Pié Bi,ém kiém tra o ’
HO VA Piém kiém | | | | | m két thic Mon | Diém tong két Ghi
TT | TEN HOC | tra thudng TSI - trung | hoc/Mo-dun ,
N biém ki€ém tra dinh . chu
SINH xuyeén binh

ky

Lin 1

Lin 2

Lin1 | Lan?2




XEP LOAI KET QUA REN LUYEN

BM33.02

HOCKY oo
XEP LOAI
%% HO VA TEN NHANT);ETT TOM i | Trung [ ]
U4 | 18t | Kha | binh | ™8 | véu | Kém
t sac , binh

kha




BM33.02

TONG HQOP KET QUA HQC TAP

SO
TT

HO VA TEN

KET QUA HQOC TAP MON HOC/MO- BUN

Tén MH/MD:... Tén MH/MD:... Tén MHMB:...
Héso:...... Héso:...... Héso:......
PIEM TONG KET | BDIEM TONG KET | DIEM TONG KET

MON
HOC/MO —
DUN PHAI

HOC LAI




BM33.02
TONG HQP PANH GIA CUOI NAM HQC/CUOI KHOA

SO GIO NGHI DIEM KET

HO VA TEN HOQC TRUNG | Qua | MONHOGMO- ,
, BINH | REN PUN PHAI | GHI CHU
Tong | Co | Khén | BIN HOC LAI

s5 | phép | @ phép | CHUNG | LUYEN




KIEM TRA TINH HINH DAY HQOC

TT

NGAY

NGUOI KIEM TRA

NOI DUNG KIEM
TRA

DANH
GIA

HO VA
TEN

CHUC VU

CHU KY




BM33.03

‘ UY BAN NHAN DAN TINH HUNG YEN
TRUONG CAO DPANG KINH TE - KY THUAT TO HIEU HUNG YEN

SO TAY GIANG VIEN

Mon hoe/Mé6-dun: ...........

| QLTI TR 1 4 TR

HoQ va tén gIANg VIEN: ....ccvvuervrurersurcssnrcssnrcssencsnssssnsens



BM33.03

HUONG DAN SU DUNG

S6 tay giang vién 1a s6 ghi chép cua giang vién trong qua trinh quan 1y giang
day trén 16p hoc. Noi dung phan anh ké hoach hoc tAp va cac qua trinh dién ra trong
trién khai ké hoach hoc tdp mon hoc /mo-dun ma giang vién tham gia giang day.

Phwong phap ghi :

1. Thong tin 16p hoc dugc xac dinh khi bat dau t6 chirc giang day mon hoc /mo-
dun.

2. Két qua hoc tap ghi két qua kiém tra dinh ky, kiém tra két thuc mén hoc /mo-
dun theo quy ché Pao tao ctia Truong Cao dang KTKT T6 Hiéu Hung Yén.

3. Panh gia qua trinh giang day mon hoc /mé-dun ghi dic diém chung cac hoat
dong cua 16p hoc, cac phuong thic t6 chic dao tao da dwa ra, danh gia tac dong cua
cac phuong thuc td chirc dao tao, ndi dung dao tao dén két qua hoc tap chung cua 16p
hoc .

4. Theo dbi gio 18n 16p ctia hoc sinh /sinh vién (Phiéu diém danh sinh vién)

5. Ghi hoc sinh /sinh vién khong du diéu kién du thi



BM33.03

NAM HOC........ccouu....

THONG TIN VE LOP HQC /KHOA
LA 10 6 B T J o T0 H PSR PUUSPRR
2. TTINN G0 QA0 TA0: weeeeeeeeeeeee e et e et e e e aaaaas
R T 1<) 0 B 10 00 1 10 TSRS

...................................................................................................................................



TRUONG CAO DANG KTKT TO HIEU HUNG YEN

BM33.03

PHONG PAO TAO
DANH SACH DIEM DANHLOP ......cccooevunnnnnnen.
Mon: .............. S6 tiét:
TT Ma SV Ho va tén Neay sinh Ghi chi
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
bi hoc du X , ngay ...thang....nam 20
Nghi hoc ¢6 ly do: P Giang vién
Nghi hoc khonglydo | K
bi mudn M




TRUONG CAO DAI‘\IG KT-KT TO HIEU HUNG YEN
PHONG PAO TAO

BANG GHI PIEM MON HQC

NGA,NH:
KHOA: .covviiriiirieennnnss

BM33.03

Ma SV Ho va tén

Ngay
sinh

KTTX

KTDbK

B

b1

D2

b1

P2 DKT

—

Piém thi
KTM
Lan | Lan
1 2

Piém
TKM

Ghi
chua
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PHONG PAO TAO

,ngay ... thang ..... ndm 20

GIANG VIEN




BM33.03

DANH GIA QUA TRINH GIANG DAY MON HQC /MO-DUN
(danh gia chung qud trinh t6 chuc dao tao, quan ly lop hoc va ket qua hoc tdp
cua lop hoc, kinh nghiém giang day mon hoc /mé-dun)



TRUONG CAO PANG KT-KT TO HIEU HUNG YEN

PHONG PAO TAO

BM33.03

DANH SACH SINH VIEN KHONG PU DIEU KIEN
DU THI KET THUC MON HQC/ MO PUN

LOP: ..cuevnrrnrnrnnnn. 34 5 (0 ) VHR—
MON HOC: ..covvneeeieennnnennnnnnn. LAN THI:
STT | MA SINH VIEN HO TEN LY DO
PHONG PAO TAO Giang vién giang day



BM33.04
Bang: TONG HOP KQ XEP LOAI HT&RL HQC KY

UBND TiNH HUNG YEN PIEM TONG KET LAN 1 LOP TC. ........

UC O HIE < o N , <
TRUONG CDKTKTTO HIEU Y HOC KY I, NAM HQC 202... - 20..... (HOC KY THU NHAT)

Tén moén hoc
Mon Vit liéu dién Phap luat May dién Khi cu di¢n Piém
~ NGAY Em TS | TBC | rén XLHT
STT | HO TEN : - - HL. | mon luyén K1
SINH g | Piem ~ TB biém . TB | Diém : g | Piém . » | TL | ky1 |hockyl |
2 thi biém .2 thi biém 2 . biém 2 thi biém | HBS *
diem X diém £ diem thi diem A
. Ket hoc . Ket hoc . £ hoc . Ket hoc
kiém , 3 kiém . 1 kiém Keét 1 kiém iy 3
tra thiic phan tra thuc phan ira thiic HP phan tra thuc phan
HP HP . HP
Heé so
2 1 4 2 9
1
2
3
4
5
* Céc hoc sinh ¢ diém Hoc phén dudi 5,0 phai thi két thac hoc phén lan )
Ghi chu: 2 * HL: hoc lai * TL: thi lai * Mon GDTC khong tinh vao diém trung binh hoc ky

Hung Yén, ngay ... thang ... nam 20..
T/L HIEU TRUONG




BM33.04

NGUOI LAP BIEU TRUONG PHONG PAO TAO



BM33.05
Bang: TONG HOP KQ XEP LOAI HT&RL TOAN KHOA

UBND TINH HUNG YEN BANG TONG HOQP KET QUA LOP TC..........
TRUONG CP KT-KT TO HIEU HY NGHE :................... , KHOA HOC 202.....—202.....
Hoc ky 1 . Hoc ky 1T . Hoc ky 111 pié .
eey Piém ey Piém ey Tgrcn Diém
Po TBC TBC toan ren
Ho va tén Ngaysinh | yon | M3 | om0 HKI .o | HKI . ; luyén
D]én : khoa A
; dién toan
. khoa
h¢ so 1 3 2 2 4 4 5 3 7
Tran Duc A 23/11/2003

Chu y: Piém cac mén GDTC, GDQP - AN (Mén diéu kién bét budc) khong tinh vao diém trung binh trung toan khéa

Hung Yén, ngay thang nam 202......
T/L HIEU TRUONG

NGUOI LAP BIEU TRUONG PHONG PAO TAO




BM33.05



