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1. Muc dich va pham vi ap dung
a. Muc dich:

Quy trinh nay quy dinh théng nhét cong tac cham thi nham tranh gian lan
trong cong tac cham thi, ddm bao cong bang, chinh x4c va nghi€ém tic trong cac ky
thi.

b. Pham vi ap dung

Ap dung cho cac ca nhan, don vi ¢6 lién quan dén cong tac chidm thi tai
truong Cao dang Kinh té - K¥ thuat To6 Hiéu Hung Yén.

2. Pinh nghia va tir viét tat

a. Dinh nghia:

b. T viét tat:

BGH Ban giam hi¢u
P.BDT Phong dao tao
BPKT B6 phan khao thi
KH Ké hoach

BB Bién ban
CBChT Cén bo cham thi
CBCT Can bo coi thi
DS Danh sach

QT Quy trinh

BM Biéu mau

3. Lwu dd (Xem trang 3)
4. Pac ta (Xem trang 4 -6)

5. Cac biéu miu/ hwéng din kém theo (Xem trang 7)



THONG BAO

Pon vi phu trich: Phing dao tao

THU'C HIEN

LUU HO sC

PHONG DAO TAO

KHOA/BO MON/BAN CHAM THI

BAN GIAM HIEU

_Lich thi

_ Baithiva cachd

so ts chiee thi cé
lifn gquan

L Lip KH cham
thi va thanh Isp
ban chim thi:

Thong bio cho cac

EKhoa/bhd mion

4. Ban giao bai thi,
dé thi, dip am,
bién bin chim thi
cho Ban chim thi

3.Pinh phach, doc
phach bai thi

S.Kiém tra
chéo

7. Tiép nhinva

9.Taong hop két

qui; vao difm
phin mém, trinh
BGH phe duyet

12. Nhip digm vio
phin mém (néu
phiic khio cé =r
diéu chinh diém)

11. Céng bé két
qua va théi gian
phiic khio bai thi

'3 13 Loru hi se

2. Phin cong giio
vién chim thi

5. Chiam thiva ghi
diém

6. Ban giao bai thi
di chim va cic
bién ban co lign

gquan vEP.BT

10K¥ duyét




PAC TA QT32: QUY TRINH CHAM THI KET THUC MON HQC -MODUN

Don vi phu trach: Phong Dao tao

Ghi chu
A s L. Lam gi Nguwoi Keét qua/ Chuyén dén (Yéu cau/giai thich/
Nhan vao Tirai (thot gian, dia diém) Thuc hién san pham dau/ cho ai | phuong tién/biéu mau/
...)
Lich thi BPKT, 5 L BPKT, P.DT | Diém thi két | Khoa/bo mén | - KH chém thi
1- Lap KH cham thi va A A . A X, 1 <1 1a
P.DT N z . .| Khoa/ by mén | thuc mén - Quyét dinh thanh lap
thanh 1ap Ban cham thi va \ X :
A . , hoc/Modun | BPKT phong | Ban cham thi
thong bao cho cac Khoa/ . ENAZE Ao g ] ik
BM (trude khi thi 3 ngay) dao tao Mo6i mon thi phai ¢
S 2 CBChT doc lap
Bai thi va Hoi dong A : - Phan cong CBChT
cac ho so t,(x) thi két thuc i;lcplilﬁgacong CBChT tr Céc khoa
churc thi két MH-MbD . R, Ban cham thi
. (Sau 01 ngay khi nhdn
thic MH- duge lich chim thi)
MD v H
3-banh phach, doc phach BBKT, P.DT - Bién ban danh phach
bai thi ,
(Cham nhdt 3 ngay sau khi
ky thi ket thuc)
4-Giao bai thi, dé thi, dap | BBKT, P.DT, - Bién ban giao nhan
an, bién ban cham thi CBChT bai thi




Nhan vao

Tw ai

Lam gi
(thot gian, dia diém)

Nguwoi
Thurc hién

Két qua/
san pham

Chuyén dén
dau/ cho ai

Ghi cha
(Yéu cau/giai thich/
phuong tién/bi€u mau/

)

(Chdm nhat 1 ngay sau khi
doc phach)

5- Cham thi va ghi diém

Ban chim thi

(ngay sau khi nhdn bai thi) CBChT
6-Ban giao bai thi da chidm, | BPKT, P.PT,
dap an, phach diém va CBChT

phiéu cham tir CBChT; ky
giao nhan vao BB ban giao

Ban chim thi

7- Tlep nhén va rap phach | BPKT, P.DT

va tong hop diém tir phiéu

chdm diém cta CBChT;

Téng hop két qua thi, vao

diém phan mém;

(Sau t6 chike thi 01 tudn)

8- Kiém tra chéo P.DT
(can bo duoc

phan cong)
9- Hoan thi¢én, trinh ky P.DT

Ban giam hi¢u phé duy¢t

- Bién ban chiam thi

- Bién ban giao nhan
bai thi

- Bién ban khop phéach




Nhan vao

Tw ai

Lam gi
(thot gian, dia diém)

Nguwoi Két qua/ Chuyén dén (Yéu cau/ giai thicl/
Thurc hién san pham dau/ cho ai | phuong ti¢n/bi€éu mau/

Ghi chu

)

10- Ky duyét diém thi

Ban giam hi¢u

11-Cong bd két qua thi
trén website cua truong va
guri cac khoa.
Thong bao thoi gian phuc
khao bai thi (néu cd)
(Sau khi t6 chirc thi 10
ngay)

P.DT

12 -Nhép diém vao phan
meém (néu ket qua phic
khao co thay doi diém thi)

P.DT

13- Luu ho so

P.DT

Cac van ban lién quan (cap trwdng va cap quan ly):

- Thoéng tu s6 09/2017/TT-BLDTBXH ngay 13 thang 3 nim

2017 quy dinh viéc t6 chire thyc hién chuong trinh dao tao

- Quy ché dao tao ctiia nha trudng vé dio tao theo tin chi ban

hanh kém theo Quyét dinh s6 ..../QD-CDKTKTTH ngay

6




trinh do trung cip, cao dang theo nién ché hoic theo
phuong thirc tich liiy modun hodc tin chi; quy ché kiém tra,

thi, xét cong nhan tbt nghiép.

ctia Hiéu trudng truong Cao dang KTKTTH




CAC BIEU MAU/HUONG DAN KEM THEO

TT Tén biéu mau/Ho so Ky hiéu
1 | Ké hoach thi két thac hoc ky..., nam hoc... BM31.02
2 Quyét dinh vé viéc thanh 1ap Ban chdm thi BM32.01
3 | Danh séch can bd coi thi, chim thi BM32.02
4 | Bién ban danh phach BM32.03
5 | Bién ban giao nhan bai thi BM32.04
6 | Bién ban cham thi BM32.05
7 | Bién ban khép phach BM32.06




BM31.02
UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY Déc 1ap - Tu do - Hanh phiic

Sd: ..../KH-CPTH Hung Yén, ngay thang nam ...

KE HOACH
THI KET THUC HQC KY ..., NAM HOC ......
(Pai véi cac lop .......)

Cin ctr vao Ké hoach dao tao ddi véi céc ...... Nha trudng lap ké hoach thi két thuc hoc ky ..., ndm hoc
202... — 202... v&i mot sd nodi dung cu thé nhu sau:
I. MUC PiCH

- Thyc hién chuong trinh va ké hoach dao tao mot cach hiéu qua va dung tién do. D@)ng thoi rat
kinh nghiém va tiép tuc c6 nhitng giai phap tich cuc trong day hoc, nham khong ngimg nang cao chét
luong gido duc cua Nha truong trong thoi gian toi.

- Gop phan danh gia két qua hoc tdp ca nim cta hoc sinh cac 16p theo dang quy ché va ding
chuong trinh dao tao.
I1. NOI DUNG

1. Céng tac chuin bi

2. Lich thi va cham thi

Lépthi | Ngaythi | Thi Th"t‘hfla“ Mén thi H‘“i‘htih“'c

- Thoi gian thi trong ngay:
+ Can b0 coi thi ¢c6 mat tai dia diém thi: .....

- Lich chém thi:

+ Ngay ........... Bit dau cham thi ...... (Budi sang), ........ (Budi chiéu).

+ ChAM thi, VA0 SO GIEIM....vvvueeevereirnreesresieeeeseseesesssee st ess st sess s ss st

III. TO CHUC THUC HIEN

- Phong dao tao thira 1énh BGH t6 chirc ky thi ding quy ché va dting ké hoach.

- Céc phong, khoa lién quan can cir vao ké hoach phdi hop v6i phong Pao tao trong viéc thong
bao ké hoach thi, quan 1y hoc sinh, ra dé thi, 1am dap an, phan cong gido vién coi thi, cham thi.

- Phong Thanh tra — KT & KBDCL can ctr ké hoach thuc hién chue nang thanh, kiém tra dbi voi
viéc thuc hién t6 chic ky thi.

- Phong TC HCQT chudn bi vé tai chinh, phwong tién, phong hoc, vt tu, dién nudc, y té ... ddy du
va thuan loi phuc vu tét ky thi./.

Noi nhin: HIEU TRUONG

- BGH (dé chi dao);
- Céc phong, khoa (dé thuc hién);
- Luu: VT, BT



BM32.01

TRUONG CP KT-KT TO HIEU HY CONG HOA XA HQI CHU NGHIA VIET NAM
HOQI PONG THI KET THUC MH-MP Pioc 1ap - Ty do - Hanh phiic
Sb:...... /Qb - Hb Hung Yén, ngay thang nam
QUYET PINH

Vé viéc thanh 1ap Ban cham thi

CHU TICH HOI PONG THI KET THUC MON HQC -MODUN

- Cin ctr Quyét dinh sb.../QD- CDTH ngay ..... cua Hi€u trudong truong Cao
déng KT-KT T6 Hiéu Hung Yén vé viéc thanh 1ap Hoi d(‘ing t6 churc thi két thiic mén
hoc - modun nam...

- Xét d& nghi ctia Truéng phong Pao tao,

QUYET PINH
Piéu 1: Thanh 1ap Ban cham thi dot thi .......
(co danh sach kem theo)
Piéu 2: Ban chidm thi c6 nhiém vu giap Hoi déng thi két thiic mén hoc - modun thuc
hién cac khau cham thi theo dung quy ché quy dinh hi¢n hanh.
Piéu 3: Cac Ong (Ba) trudng cac don vi truc thude truong va cac Ong (Ba) co tén trén
chiu trach nhiém thi hanh quyét dinh nay ké tir ngay ky.

Noi nhin: ‘ ’
- Nhu didu 3 CHU TICH HOI PONG THI KET THUC
-Luu VT, DT. MON HQC - MODUN



BM32.02
TRUONG CP KT-KT TO HIEU HY

Khoa:.....ccceevvnnnnnnnnnnnnnns
DANH SACH CAN BO COI THI, CHAM THI

Tuln:......... Tir ngay: ........ [....../20.... Dén ngay....../....../20.....
TT Lop Ngay thi Can b0 coi thi Cin b cham thi | Ghicha
| 1- 1-

2- 2-

: 5 )
: S ,
! 5 3
: S )
: 5 .
7 5 )
8 5 3
: S )
10 5 =

TRUONG KHOA LAP BIEU



BM32.03

UBND TINH HUNG YEN BIEN BAN DANH PHACH

TRUONG CAO PANG KT-KT TO HIEU

Mon thi: ...ccoveiiiiieiieiiee Ky thi: Khoa:
LOp: e, Phong thi $8:......o.vvevveveeveeeeeeean,
STT: SBD S,é Ghi chu STT: SBD S,é Ghi chu STT: SBD S,é Ghi chu
phach phach phach
1 16 31
2 17 32
3 18 33
4 19 34
5 20 35
6 21 36
7 22 37
8 23 38
9 24 39
10 25 40
11 26 41
12 27 42
13 28 43
14 29 44
15 30 45

Ngay ..... Thang ...... nam 20...
Nguoi danh phach Ban chim thi
(ky, ghi ro ho tén) (ky, ghi ro ho tén)




UY BAN NHAN DAN TINH HUNG YEN
TRUONG CAO PANG KT-KT TO HIEU

BIEN BAN GIAO NHAN BAI THI ... ......

BM32.04

STT

Tén hoc phin

Ma 16p thi

So bai

SO tor

Nhan bai thi

Tra bai thi

Ngay

Ky nhan (ghi r6 ho tén)

Ngay

Ky nhén (ghi ré ho tén)

Ghi chu

O| 00| J| O\ | K| W NI —




UY BAN NHAN DAN TiNH HUNG YEN

BM32.05

‘ ’ o BIEN BAN CHAM THI
TRUONG CAO PANG KT-KT TO HIEU
MOon thi: ..ooeeeiiiiiiiiccee Ky thi: Khoa
Lép Phong thi $6:.....o.veeveeeeeeeeeeeenans
£ <X <X R . Ky tén £ <X <X R o Ky tén
STT pl?z('l)ch (Bg:legl:f;) (Bgl)llgm:hfr) }();femu Zifi' khi sira || STT pl?z(':ch (B?rlleglzé) (Bz‘i{r)nlge?hfr) f()1ifemu ::;r)a khi sira
chira chira
1 26
2 27
3 28
4 29
5 30
6 31
7 32
8 33
9 34
10 35
11 36
12 37
13 38
14 39
15 40
16 41
17 42
18 43
19 44
20 45
21 46
22 47
23 48
24 49
25 50
S0 Bai thieeeeeceesreennn Tir s6 phdch .......... i 73 -
RY/ 7071 Ngay ...... thang ...... nam 20...

C4n bd chiam thi thir nhat

Cin bd cham thi thi hai

Ban chim thi




BM32.06

UBND TINH HUNG YEN BIEN BAN KHOP PHACH
TRUONG CP KT-KT TO HIEU HY Sy this..o, Nam hoec.............

STT | SBD Ho va tén Ngay sinh | S6 phach Piém s6 Ghi chu
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NGUOI KHOP PHACH TRUONG PHONG PAO TAO
(Ky, ghi ro ho tén) (Ky, ghi ré ho tén)



BM32.06
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