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1. Muc dich va pham vi ap dung
a. Muc dich:

Quy trinh nay quy dinh théng nhit cong tic chidm thi nham trdanh gian 14n
trong cong tac cham thi, ddm bao cong bang, chinh x4c va nghi€m tdc trong cac ky
thi.

b. Pham vi ap dung

Ap dung cho cac ca nhan, don vi c6 lién quan dén cong tac cham thi tai
truong Cao dang Kinh té - Ky thuat To6 Hi¢u Hung Yén.

2. Pinh nghia va tir viét tat

a. Pinh nghia:

b. Tir viét tit:
BGH Ban gidm hi¢u
P.BDT Phong dao tao
BPKT B0 phan khao thi
KH Ké hoach
BB Bién ban
CBChT Cén bo cham thi
CBCT Can b0 coi thi
DS Danh sich
QT Quy trinh
BM Biéu miu

3. Lwu d6 (Xem trang 3)
4. Pac ta (Xem trang 4 -6)

5. Cac biéu miu/ hwéng dan kem theo (Xem trang 7)



DPon vi phu trach: Phong dao tao

QUY TRINH CHAM THI KET THUC MON HOQC/MODUN

THONG BAO THUC HIEN LUU HO SO
cLichthi 4. Ban giao bai thi, 9.Tong hop két 12. Nhip diém vao
- Bai thiva cac ho aé thi, dap in qua; vao diém phan mém (néu sl
o so to chirc thi co bien ban chim thi phan mém, trinh phiic khio o sw |-
= lién quan dinBanchim ki BGH phé duyét diéu chinh diém)
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Théng bao cho cic i 5 diém phiic khao bai thi
Khoa/ho mon
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2. Phin céng giio 5. Cham thi
g E vién chim thi va ghi diém
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o Z 6. Ban giao bai thi
E P da cham va cic | |

bién ban co lién
quan vé P.DT
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10.Ky duyét




PAC TA QT32: QUY TRINH CHAM THI KET THUC MON HQC/MODUN

Pon vi phu trach: Phong Dao tao

Ghi chii
A s . Lam gi Nguoi Két qua/ | Chuyén dén | (Yéu cau/giai thich/
Nhan vao Tirai (thi gian, dia diém) Thuchign | sinphim | dau/choai | phuong tién/biéu miu/
)
Lich thi BPKT, BPKT, P.DT | Diém thi két | Khoa/bd mon | -Phin cong gido vién
P.DT 1-Phén céng gido vién coi Khoa/ bd thic mon cqi thi, cham thi ky thi
thi, chém thi ky thi két thic mon hoc/Modun BPK‘T phong ktet thic hoc ky....,
hoc ky nim hoc dao tao nam hoc...
A e *Mbi mon thi phai c6
2 CBChT ddoc lap
Baithiva | Hoidong - Phan cong CBChT
cachosoto | thiketthac | 2- Phan cong CBChT tur Cac khoa
chtrc thi két MH-MD cac khoa Ban cham thi
thic MH-
Mb
3-banh phach, doc phach BBKT, P.DT - Bién ban danh phach

bai thi ’
(Chdm nhat 3 ngay sau khi
ky thi ket thiic)




4-Giao bai thi, dé thi, dap
4n, bién ban cham thi
(Chédm nhdt 1 ngay sau khi
doc phdch)

BBKT,
P.DT,
CBChT

5- Cham thi va ghi diém

Ban chim thi

- Bién ban giao nhan
bai thi

(ngay sau khi nhdn bai thi) CBChT
6-Ban giao bai thi d cham, | BPKT, P.DT,
dap an, phach diém va CBChT

phiéu chim tir CBChT; ky
giao nhan vao BB ban giao

Ban chim thi

- Bién ban cham thi

- Bién ban giao nhan
bai thi

- Bién ban khép phéach

7- Tiép nhan va rap phich | BPKT, P.DT

va tong hop diém tir phiéu

chdm diém cua CBChT;

Tong hop ket qua thi, vao

diém phan mém;

(Sau t6 chite thi 01 tuan)

8- Kiém tra chéo P.BDT
(can b duoc

phéan cong)
9- Hoan thién, trinh ky
Ban gidm hi¢u phé duyét P.DT




10- Ky duyét diém thi Ban giam
hiéu

11-Cong bd két qua thi
trén website cua truong va
guri cdc khoa.
Thong bao thoi gian phuc POT
khéo bai thi (n€u co) '
(Sau khi té chirc thi 10
ngay)

12 -Nhap diém vao phan

mém (néu két quda phiic P.BDT
khao co thay doi diém thi)
13- Luu ho so P.DT

Cac viin ban lién quan (cap truong va cip quan Iy):

- Thong tu s6 04/2022/TT-BLDTBXH ngay 30/3/2022ctia| - Quy ché dao tao trinh d6 Trung cap, trinh d6 Cao dang

Bo LDTBXH quy dinh vé t6 chirc va quan 1y dao tao trinh
d6 trung cip, trinh d6 cao dang theo nién ché hoic theo
phuong thirc tich liiy mo-dun hodc tin chi; quy ché kiém tra,
thi, xét cong nhan t6t nghiép

theo phuong thtrc tich liiy mo dun hoic tin chi; quy ché
kiém tra, thi xét cong nhan TN




CAC BIEU MAU/HUONG DAN KEM THEO

TT Tén biéu miu/Ho so Ky hi¢u
1 | Ké hoach thi két thdc hoc ky..., nam hoc... BM31.02
2 | Phéan cong gido vién coi thi, cham thi ky thi két thiic hoc ky...., ndm hoc... BM31.09
3 | Bién ban danh phach BM32.01
4 | Bi€n ban giao nhan bai thi BM32.02
5 | Bién ban cham thi BM32.03
6 | Bién ban khdp phach BM32.04




BM31.02

UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY Doc 1ap - Tu do - Hanh phuc

Sé: ..../KH-CPTH Hung Yén, ngay thing nam....

KE HOACH
THI KET THUC HOC KY ..., NAM HOC ......
Béi vi cac lop .......)

Can ctr vao Ké hoach dao tao ddi voi céc ... Nha truong lap ké hoach thi két thuc hoc ky ..., nam hoc
202... —202... v&i mot s6 ndi dung cu thé nhu sau:
I. MUC PICH

- Thuc hién chuong trinh va ké hoach dao tao mot cach hiéu qua va dung tién do. Pong thoi rit
kinh nghiém va tiép tuc c6 nhitng giai phap tich cuc trong day hoc, nham khong ngimg nang cao chit
luwong gido duc cua Nha trudong trong thoi gian toi.

- G6p phan danh gia két qua hoc tdp ca nam cua hoc sinh cac 16p theo dang quy ché va dung
chuong trinh dao tao.
II. NOI DUNG

1. Coéng tic chuan bi

2. Lich thi va chim thi

Thoi gian Mbén thi Hinh Thu’c

Lop thi Ngay thi Thw thi thi

- Thoi gian thi trong ngay: i
+ Can b coi thi c6 mat tai dia di€ém thi: .....

- Lich cham thi: 7 o
+ Ngly oo Bét ddu chim thi ...... (Budi sng), ........(Budi chitu).

III. TO CHUC THU'C HIEN

- Phong dao tao thira 1énh BGH t6 chirc ky thi dung quy ché va dung ké hoach.

- Cac phong, khoa lién quan can cr vao ké hoach phdi hop véi phong Dao tao trong viéc thong
béo ké hoach thi, quan ly hoc sinh, ra dé thi, lam dap an, phan cong gido vién coi thi, cham thi.

- Phong Thanh tra — KT & KDCL cin ct ké hoach thuc hién chitc ning thanh, kiém tra ddi véi
viéc thyc hién t6 chuc ky thi.

- Phong TC HCQT chuén bj vé tai chinh, phuong tién, phong hoc, vét tu, dién nudc, y té ... diy du
va thuan loi phuc vu tbt ky thi./.

Noi nhin: HIEU TRUONG

- BGH (dé chi dao);
- Cac phong, khoa (dé thuc hién);
- Luu: VT, DT



BM31.09

UBND TINH HUNG YEN CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY Déc 1ap - Tu do - Hanh phiic

Hung Yén, ngay thang nam....

PHAN CONG GIAO VIEN COI THI, CHAM THI
KY THI KET THUC HQC KY ......., NAM HQC 202...-202.....

(Boi véi cdc lp ....)

Cin cir vao K& hoach thi két thuc hoc ki.. nam ....... Nha trurdng phéan cong gido vién coi thi, cham thi
nhu sau:

1. Lich thi va cham thi

z Hinh Dia diém
. o | Bubl | oo o [ GV GV o
Lop thi Ngay thi thi Mon thi | thirc thi Coi thi Chém thi .thz
tai CS2
- Thoi gian thi trong ngay:
+ Cén bo coi thi co mit tai dia dEm thiz ..o.ooeveeeeeeeeeeee e,
+ D81 VI NOC SINN: 1o
- Lich chém thi:
+Ngiy .o, Bat dau cham thi 08h00” (Budi sang), 13h30’(Budi chiéu).
Noi nhin: HIEU TRUONG

- BGH (dé chi dao);
- Cdc phong, khoa (dé thuc hién);
- Luu: VT, DT.




BM 32.01

 UPNDTINHHUNGYEN BIEN BAN PANH PHACH
TRUONG CAO PANG KT-KT TO HIEU
MOon thi: .eooeveeeieeeieeeieeeee, Ky thi: Khoa:
| 7 o S Phong thi $8:......oveeeeeeeeeeeeeeeen.
STT: SBD S,6 Ghi cha STT: SBD S,a Ghi cha STT: SBD S,a Ghi cha
phach phach phach
1 16 31
2 17 32
3 18 33
4 19 34
5 20 35
6 21 36
7 22 37
8 23 38
9 24 39
10 25 40
11 26 41
12 27 42
13 28 43
14 29 44
15 30 45

Ngudi danh phach
(ky, ghi ro ho tén)

Ngay ..... Thang ...... nam 20...
Ban chim thi
(ky, ghi ro ho tén)




UY BAN NHAN DAN TINH HUNG YEN
TRUONG CAO PANG KT-KT TO HIEU

BIEN BAN GIAO NHAN BAI THI ... ......

BM32.02

STT

Ma HP

Tén hoc phin

Ma 16p thi

So bai

So tor

Nhan bai thi

Tra bai thi

Ngay

Ky nhin (ghi rd ho tén)

Ngay

Ky nhin (ghi rd ho tén)

Ghi chu
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BM32.03

Uy ]’3‘AN NHAN D:AN TINH HUNf} YI%N BIEN BAN CHA’M THI
TRUONG CAO DANG KT-KT TO HIEU
MOn thi: cooceeeeeiiiiiiieiee Ky thi: Khoa
Lép Phong thi $6:......vcueeeeeeeeeeeeeeee.
STT ) l?iém ) ‘Diém Dié,m stra li(h)lr :}I; STT S6 }?iém ) ‘Diém Dié}n stra fh); :E_I;
phach i (Bang so) i (Bang chit): (Neéu co) chira phach i (Bang so) i (Bang chir): (Neéu co) chita
1 26
2 27
3 28
4 29
5 30
6 31
7 32
8 33
9 34
10 35
11 36
12 37
13 38
14 39
15 40
16 41
17 42
18 43
19 44
20 45
21 46
22 47
23 48
24 49
25 50
S0 bai thiz...eeeeeverrnnen Tir s6 phdch .......... AbNaunnnne...
S0 10 thieseersresrerrensene Ngay ...... thang ...... nam 20...

Cin bd cham thi thir nhat

Can bd cham thi thir hai

Ban cham thi



UBND TINH HUNG YEN

TRUONG CP KT-KT TO HIEU HY

BM 32.04

BIEN BAN KHOP PHACH

Ky thiz.....ccoooviniiis Nam hoc...............

MON: ..o
Negay thi: ......ccooovviiieiiei

STT

SBD Ho va tén

Ngay sinh

S6 phach Piém s6 Ghi cha
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NGUOI KHOP PHACH
(Ky, ghi r6 ho tén)

TRUONG PHONG PAO TAO
(Ky, ghi ro ho tén)
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