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1. Muc dich va pham vi ap dung
a. Muc dich:

- Gitip cac khoa trong toan trudng to chirc thuc hién qua trinh thi/kiém tra két
thiic mé dun/mén hoc theo diing Thong tu s6 09/2017/TT-BLDTBXH ngay 13
thang 3 nam 2017 ctia B Lao dong TBXH ban hanh quy dinh vi¢c td chire thuc
hién chuong trinh dao tao trinh d6 trung cap, trinh d6 cao dang theo nién ché hoic
theo phuong thuc tich liiy M6 dun hodc tin chi; Quy ché kiém tra, thi, xét cong
nhan t6t nghiép.

- Panh gia két qua hoc tap ctia hoc sinh, sinh vién chinh xac, khach quan, cong
bang.

- Néang cao ning lyc giang day ciia gido vién va chit luong dao tao ciia Nha
truong.

b. Pham vi ap dung

- Quy trinh nay 4p dung cho tat ca cac khoa trong truong Cao dang Kinh Té
K¥ Thuat T6 Hiéu Hung Yén
2. Pinh nghia va tir viét tat
a. Dinh nghia:

- Thi/ kiém tra két thiic m6 dun/mon hoc 1a bai thi duoc khoa/nha truong td
chitc vao cudi mdi moé dun/médn hoc, bao gém mot ky thi chinh va mdt ky thi phu.
(Ky thi phu duoc té chirc trong truong hop hoc sinh chua dy thi két thic
mddun/mon hoc hodc diém modun/mon hoc chua dat yéu cﬁu)

b. Tir viét tat:

CBCT Can b0 coi thi GV Giao vién
HSSV Hoc sinh sinh vién KT Két thuc
P.DT Phong Pao tao Qb Quyét dinh
MH/MB | Mén hoc/Mé dun VPP | Vin phong pham
DS Danh sach KH Ké hoach
CSVC | Co so vat chat QT Quy trinh

BM | Biéumau

3. Lwu dd (Xem trang 3)
4. Pac ta (Xem trang 4 -5)
5. Cac biéu mau/ hwéng din kém theo (Xem trang 6)



LAP KFE HOACH

Pon viphu trich: Phing Bao tao

THU'C HIEN

LUU HO SO

PHONG PAO TAO

KHOA

G THI

G

HOIBON

L Lip Quyétdinh
thanh Lp héi ding
thi ket thic MB-

MH nam hoc

2. Ra soat tién dd
dao tao

3.15p KH ihi ket
thic MH-MP theo
h.-"'.

4. Lip lich thi,

7. Thong bao lich
thi, danh sich thi,
phin cing CBCT
t#i cdc khoa va
niém yét En
wehsite

6. Phan cong
CBCT

5.Ldp danh sach
thi

8. Chuin bidé thi,

SVC va trang

thié bi, VPP phuc

vu thi

10 ]_Eiu cio tﬁng
tac to chirc thi ket
thic MH-MBD

_Danh sach HSSV dd
diéu kdién di thi két thic

& da diéu kién dy
leét thie MH-ME,

2. Té chirc cic
buéi thi két thic
MH-MB




PAC TA QT31: QUY TRINH TO CHUC THI KET THUC MON HQC/MODUN

Don vi phu trach: Phong Dao tao
. . Nguoi / £ . A 2k Ghi chu
Nodovio | sk | 8 | meran | S| Gt e i
glan, ¢ thue hién P ’ phuong tién/biéu mau/..
1-Lap QD thanh 1ap Hoi ddng thi PDOT Bao cao Hiéu truong | - QP thanh 1ap Hoi dong
KT MH/MD nam ' cong tac to (b4do cdo) | thi KT MH/MD nam..
gy oA AA A . chuec thi
2-Ra soat tién dg dao tao hoc ky P.DT MH/MD: .
3- Lap KH thi cua tung khoa Bai thi va P.DT (dé to ’
trong hoc ky P DT cac biénban | chirc cham | - KH thi két thuc hoc
- Tong hop KH thi ctia Toan ' to chirc thi thi) phan hoc ky...
truong c6 lién quan
4-Lap thong bég thi, xac dinh PDT - Thong bép/lich thi thi
ngay gio, dia diém thi ' KT hoc phan
D5 S5V 5-Lap DS thi theo Alphabel tir st
da diéu A 1in S, *Phan phong thi v&1 moi
A : Khoa | DS du diéu kién du thi cta khoa P.DT . C S .
kién dy thi i len phong thi khong qua 25
KTMH/MD S em.
DS HSSV Khoa | 6- Phan cong GV coi thi P.DT - Phan cong GV coi thi
khong du
dicu kién
dy thi KT

MH/MD




7- Guti thong bao thi, DS phong
thi, DS GV coi thi dén cac phong,

A s 1A P.DT
khoa lién quan va Pang Ién
Website cua truong.
8-Chuén bj dé thi, gidy thi, gidy
nhap, phiéu thu bai thi, ti bai
thi va bién ban xu ly cac truong P.DT
hop c6 thé xay ra trong qua trinh
thi.

7 Hoi ddn - HO 50 t0 chire thi két
9- T4 chirc thi theo ding quy ol Congs thtc MH/MD
. . thi KT A o s
dinh va KH. - Bién ban theo doi tinh
MH/MD ) )
hinh thi

e oa x| Hoiddng

11<0T' f/{?} /ﬁ(f))cong tidc t6 chue thi thi KT - B4o cdo giam sat thi
MH/MbD

11- Luu hd so P.DT

Cic vin ban lién quan (cAp truong va cap quan ly):

- Théng tu s6 09/2017/TT-BLDTBXH ngay 13 thang 3 nim
2017 quy dinh viéc t6 chirc thyc hién chwong trinh dio tao
trinh d6 trung cap, cao dang theo nién ché hoic theo
phuong thire tich lity modun hodc tin chi; quy ché kiém tra,
thi, xét cong nhan tbt nghiép.

Quy ché dao tao Trung cap, Cao dang ban hanh kém
theo Quyét dinh sb ...../QD-..... ngay ... thang ... nim .....
ctia Hiéu truong Truong Cao dang .......




CAC BIEU MAU/HUONG DAN KEM THEO

TT Tén biéu mauw/H6 so Ky hi¢u
1 | Quyét dinh thanh 1ap Hoi dong thi két thac MH/MD BM31.01
2 | Ké hoach thi két thuc hoc ky..., nam hoc... BM31.02
3 | Lich thi m6n hoc/ mé dun BM31.03
4 | Danh sach xét diéu kién thi két thac MH/MD BM31.04
5 | Danh sach phong thi BM31.05
6 | Danh sach phong thi (thuc hanh) BM31.06
7 | Phan cong gido vién coi thi, chim thi ky thi két thiic hoc ky...., nim hoc... BM31.07
8 | Bién ban béc tham va ban giao dé thi BM31.08
9 | Bién ban mé @8 thi BM31.09

10 | Bién ban xt 1y vi pham quy ché thi BM31.10
1 | Bién ban theo ddi tinh hinh thi BM31.11
12'| Bién ban nhan bai thi két thac hoc ky. .., ndm hoc... BM31.12

13 BM31.13

Bién ban giam sat budi thi




BM31.01

UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY Poc 1ap - Tu do - Hanh phiic
Sb:...... /Qb - CbTH Hung Yeén, ngay thang nam
QUYET PINH

V& viéc thanh 14ap hdi dong thi két thic Mén hoc/ Mé dun

HIEU TRUONG TRUONG CAO PANG KT-KT TO HIEU HUNG YEN

- Xét d& nghi cua Truéng phong Dao tao,

QUYET PINH
Piéu 1: Thanh 1ap Hoi dong ... ccooveveen gdm cac thanh vién sau day:
1. ceeceeeceeeeeeeeeeeeeeeeeeneennn. Hidu truong, Chi tich Hoi dong.
2. eeeeeeeeeeeereseeeseeeesnenennnn: PhO hiéu truong, Pho chu tich HOi dong.
3. eeeeeeeeeeeeeeeesesesnenennn. Truong Phong DT, thu ky Hoi dong.
4. eeeeeeieeesieeieeeeeeeeeeeenns: TruOng phong Thanh tra-Khao thi & KPCL, thu ky
thuong truc Hoi déng.
RS , uy vién Hoi dong.
6. e e, , uy vién Hoi dong

Diéu 2: Nhiém vy, quyén han cuaa Ho1 déng.... duoc thuc hién theo diéu.... quy dinh
tai....
Piéu 3: Hoi déng ...... tu gidi thé sau khi hoan thanh nhiém vu duogc giao.

Cac Ong (Ba) truong cac don vi truc thudc truong va cac Ong (Ba) co tén trén
chiu trach nhiém thi hanh quyét dinh nay ké tir ngay ky.

HIEU TRUONG
Noi nhan;
- Nhu diéu 3

- Luu VT, DT.



BM31.02
UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY Déc 1ap - Tu do - Hanh phiic

Sd: ..../KH-CPTH Hung Yén, ngay thang nam ...

KE HOACH
THI KET THUC HQC KY ..., NAM HOC ......
(Pai véi cac lop .......)

Cin ctr vao Ké hoach dao tao ddi véi céc ...... Nha trudng lap ké hoach thi két thuc hoc ky ..., ndm hoc
202... — 202... v&i mot sd nodi dung cu thé nhu sau:
I. MUC PiCH

- Thyc hién chuong trinh va ké hoach dao tao mot cach hiéu qua va dung tién do. D@)ng thoi rat
kinh nghiém va tiép tuc c6 nhitng giai phap tich cuc trong day hoc, nham khong ngimg nang cao chét
luong gido duc cua Nha truong trong thoi gian toi.

- Gop phan danh gia két qua hoc tdp ca nim cta hoc sinh cac 16p theo dang quy ché va ding
chuong trinh dao tao.
I1. NOI DUNG

1. Céng tac chuin bi

2. Lich thi va cham thi

Lépthi | Ngaythi | Thi Th"t‘hfla“ Mén thi H‘“i‘htih“'c

- Thoi gian thi trong ngay:
+ Can b0 coi thi ¢c6 mat tai dia diém thi: .....

- Lich chém thi:

+ Ngay ........... Bit dau cham thi ...... (Budi sang), ........ (Budi chiéu).

+ ChAM thi, VA0 SO GIEIM....vvvueeevereirnreesresieeeeseseesesssee st ess st sess s ss st

III. TO CHUC THUC HIEN

- Phong dao tao thira 1énh BGH t6 chirc ky thi ding quy ché va dting ké hoach.

- Céc phong, khoa lién quan can cir vao ké hoach phdi hop v6i phong Pao tao trong viéc thong
bao ké hoach thi, quan 1y hoc sinh, ra dé thi, 1am dap an, phan cong gido vién coi thi, cham thi.

- Phong Thanh tra — KT & KBDCL can ctr ké hoach thuc hién chue nang thanh, kiém tra dbi voi
viéc thuc hién t6 chic ky thi.

- Phong TC HCQT chudn bi vé tai chinh, phwong tién, phong hoc, vt tu, dién nudc, y té ... ddy du
va thuan loi phuc vu tét ky thi./.

Noi nhin: HIEU TRUONG

- BGH (dé chi dao);
- Céc phong, khoa (dé thuc hién);
- Luu: VT, BT



BM31.03

TRUONG CP KT-KT TO HIEU HUNG YEN
PHONG PAO TAO

LICH THI MON HQC/MO PUN

Tuln:......... Tir ngay: ........ /....../20.... Dén ngay....../....../20.....
TT Lép Ngay thi phong thi | Lén thi Can bd coi thi
1-
1 5
1-
2 5
1-
3 5
1-
4 5
1-
5 5
1-
6 5
1-
7 5
1-
8 5
9 ;:
10 ;

TRUONG PHONG LAP BIEU



BM31.04

TRUONG CAO PANG KINH TE - KY THUAT TO HIEU HUNG YEN

KHOA....coveveeerenenenee
DANH SACH XET PIEU KIEN THI KET THUC MH/MP
Lop: Tén MH /MD:
Khos hoc Mi MH /MD:
Nam hoc: So6 gio:
Hoc ky: Ngay xét
. . Ket qua hoc tap Thoi gian nghi hoc | Két qua xét diéu sy
TT [MSHSSV| Hova  Tén T2 T 3 | 4 | 3 T T S giv ” q kien Ghi chi
€)) 2) 3) “4) 6) (0) () (&) (10)
1
2
3
4
5
6
7
8
9
10
11

Téng s6 dwoc thi: ... HSSV.
Téng s6 khong duoc thi: ... HSSV

TRUONG KHOA GIAO VIEN



BM31.05

UBND TINH HUNG YEN DANH SACH PHONG THI
TRUONG CP KT-KT TOHIEU ' ‘
HY KY THI KET THUC HQC PHAN NAM HOC .....
(Hoc ky thir ..., khoa hoc ............ )
Lop:
Mon:
Hinh thuec thi:
Ngaythi
STT | SBD Ho va Tén Ngaysinh | Péthisé | Kyndp | Ghichi
Téng s6 hoc sinh du thi theo Véng
danh sach: C6 mat: mat:
Téng s6 bai thi: Téng s to gidy thi:
CAN BOQ COI THI THU NHAT CAN BOQ COI THI THU HAI

( Ky, ghi ro ho tén) ( Ky, ghi ro ho tén)




UBND TINH HUNG YEN

TRUONG CP KT-KT TO
HIEU HY

‘ DANH SACH PHONG THI
KY THI KET THUC HQC PHAN NAM HQC

20..-20..
(Hoc ky thir .., khoa hoc 2020- 2022)

Lop:
Mon:

Hinh thirc thi: Thyc hanh

Ngay thi:

BM31.06

STT | SBD | HovaTén

Ngay
sinh

pé thi Diém | Diém
sb GVl | GV2

Piém
chung

Ghi
cha

Téng ) hoc sinh dy thi theo danh sach:

C6 mat:

GIAO VIEN CHAM THI THU

NHAT

( Ky, ghi ro ho tén)

Ving mit:

GIAO VIEN CHAM THI THU HAI

( Ky, ghi ro ho tén)




BM31.07

UBND TINH HUNG YEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY Déc 1ap - Tw do - Hanh phiie

Hung Yén, ngay thang nam....

PHAN CONG GIAO VIEN COI THI, CHAM THI

KY THI KET THUC HQC KY ......., NAM HOQC 202...-202.....
(Dai véi cdc lop ....)

Can ctr vao Ké hoach thi két thiic hoc ki.. nam ....... Nha truong phan cong gido vién coi thi, chm thi nhur
sau:

1. Lich thi va cham thi

Lép thi | Ngay thi Bt‘l‘l‘l" Mén thi th}llrlcn :lhi Cfi’;hi Chg}z i B!ihiwm
tai CS2
- Thoi gian thi trong ngay:
+ Can bd coi thi c6 mit tai dia diém thiz ..........ccooovevrieriireeeeeeeeeee,
+ DT VOT NOC SINN: v
- Lich chém thi:
+ NgAY oo Bit dau cham thi 08h00” (Budi sang), 13h30°(Budi chiéu).
Noi nhin: HIEU TRUONG

- BGH (dé chi dao);
- Cdc phong, khoa (dé thuc hién);
- Luew: VT, PT.



BM31.08

TRUONG CP KT-KT TO HIEU HUNG YEN
HOQI PONG THI KET THUC MP-MH

BIEN BAN BOC THAM VA BAN GIAO DE THI

Thoi Poi Dia Ciu béc 1 Ciu béc 2 Céu bac 3

héi | e /vp Dot thi | Pl
gian | TPMD| o | POt Gidm [Cau1 | Cauz | Cau3 Cau 4

Ghi chi: C6 bd cau hoi ciia mon thi kem theo.

CAN BO COI Hung Yén, ngay....... thang...... nam.......
THI HOQI PONG THI



BM31.09
UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY Doc l1ap - Tw do - Hanh phic

BIEN BAN MO DE THI

Chung t6i gom cé:

- Can bd cot thi: R
2 e
-Pai dien HSSV: 1. oo
2 e

Nhan xét:

- Phong bi dyng d¢ thi, niém phong:
- SO lugng dé thi: .................

- Chat lugng in an dé thi:

Can b coi thi thir nhat Can b coi thi thir hai
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Pai dién HSSV thir nhat Pai dién HSSV thir hai

(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)



BM31.10

UBND TINH HUNG YEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY Poc Lap — Tw Do — Hanh Phiic

BIEN BAN XU LY VI PHAM QUY CHE THI

Hom nay, vao hoi ....... gio........ phut, ngay ...... thang.....ndm .......

Tai phong thi O:....ceuneie e Monthi:...............oonl.
Chung t6i gom:

-Canbocoithil:......................... Chircvu:....ooooiiii
-Canbdcoithi2:..................ll chrc vu:.. ..o

................................................................................................

................................................................................................

................................................................................................

................................................................................................

............................................................................................ Vo1
hinh thirC:. ... o
Bién ban duoc lap xong vao hoi......... o8 (o S phut cung ngay.

Can b coi thi 1 Can b coi thi 2 HS/SV vi pham

(Ky va ghi ro ho tén) (Ky va ghi ro ho tén) (Ky va ghi ro ho tén)



BM31.11

UBND TINH HUNG YEN CONG HOA XA HOQI CHU NGHiA
VIET NAM
TRUONG CP KT-KT TO HIEU Poc lap - Tu do - Hanh phic
HY

BIEN BAN THEO DOI TINH HINH THI

Phong thi:.............oooiii, Glang duonNg:.....covvviiiiii
MON thize..eeeseeeeeeeeeee e SODVHT: ...
Ngay thiz.....ooooiiiiii Lan thu:
Lo, Khoa:.................oiils Khoa
Kythiso.oooo Nam hoc: 20.... - 20

Hinh thtc thi: | |Tuyluin | |Thuchanh | | Tricnghiém | |Véan
dap
Tinh hinh thi:

..................................................................................................

..................................................................................................

..................................................................................................

C4n bd coi thi s6 thir nhat Can bd coi thi so thir hai
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)



BM31.12

UBND TINH HUNG YEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY Péc 1ap - Tu do - Hanh phiic
BIEN BAN
NHAN BAI THI KET THUC HQC KY ..., NAM HOC .........
(DOI VT CAC P )
S o .| Gigovien | S§ | .. . | VAn . Ghi
Ngay thi Mbén thi Lop thi cof thi pai | SOtd | bin Ky ndp chil
thi

Hung Yén, ngay .... thang ... nam ....
NGUOI NHAN PHONG PAO TAO



BM31.13

TRUONG CP KT-KT TO HIEU HY CONG HOA XA HOI CHU NGHIA VIET NAM
HQI PONG THI KET THUC MH/MP DPoc 1ap - Ty do - Hanh phiic

BIEN BAN GIAM SAT BUOI THI

Hom nay, vao luc  ...h.... phut ngay ... thang .... nam 20...

Hoi ddng thi két thic MD-MH d thuc hién viée t6 chirc thi két thac MH/MD:

Ten MH/MDB: ......ooooviiiiiiiiiiiieee e, DO tUong: ... Hinh thirc thi .....................
Ten MH/MD: ..o D1 twong:. ... Hinh thirc thi .....................
Ten MH/MB: ..., DPOi twong:. ... Hinh thirc thi .....................
Ten MH/MB: ..o DOi twong:. ... Hinh thirc thi .....................
Ten MH/MD: ..o béi 100071 F o Hinhthdcthi .....................
Ten MH/MB: ..o DO twong:. ... Hinh thirc thi .....................

Két qua budi thi nhw sau:
1. Cong tac coi thi:

HOQI PONG THI CAN BO GIAM SAT BUOI THI
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