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s.;l:i'?\n Thanh Liém
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1. Muc dich va pham vi ap dung
a. Muc dich:

- Gitp céc khoa trong toan truong to chic thyuc hién qué trinh thi/kiém tra két
thic mé dun/mén hoc theo ding Thong tu sé 09/2017/TT-BLDTBXH ngay 13
thang 3 nam 2017 cua B6 Lao dong TBXH ban hanh quy dinh viéc td chire thuc
hién chuong trinh dao tao trinh do trung cép, trinh do cao déng theo nién ché hodc
theo phuong thurc tich lily M6 dun hodc tin chi; Quy ché kiém tra, thi, xét cong
nhan tbt nghiép.

- Panh gia két qua hoc tap cta hoc sinh, sinh vién chinh xdc, khach quan, cong
bang.

- Néng cao ning luc giang day cua gido vién va chat lugng dao tao ctiia Nha
truong.

b. Pham vi ap dung

- Quy trinh ndy 4p dung cho tat ca cac khoa trong truong Cao dang Kinh té -
K¥ thuat T6 Hiéu Hung Yén
2. Pinh nghia va tir viét tat
a. Dinh nghia:

- Thi/ kiém tra két thic mé dun/mén hoc 13 bai thi duoc khoa/nha truong to
chtic vao cudi mbi mé dun/mén hoc, bao gdm mot ky thi chinh va mot ky thi phu.
(Ky thi phu duoc t6 chirc trong truong hop hoc sinh chua du thi két thidc
modun/mén hoc hodc diém moédun/mén hoc chua dat yéu cau)

b. Tur viét tat:
CBCT Can bo coi thi GV Gido vién
HSSV Hoc sinh sinh vién KT Két thic
P.DT Phong Pao tao Qb Quyét dinh
MH/MD | M6n hoc/Mo6 dun VPP | Van phong pham
DS Danh sach KH Ké hoach
CSVC | Co so vat chat QT Quy trinh
BM | Biéu mau

3. Lwu d0 (Xem trang 3)
4. Dac ta (Xem trang 4 -5)
5. Céc biéu miu/ hwéng din kem theo (Xem trang 6)



QUY TRINH TO CHUC THI KET THUC MON HOC, MOPUN

Pon viphu trach: Phong Pao tao

LAPKE HOACH THUC HIEN LUU HO SO
) 7. Théong bao lich N .
1. Lap Quyétdinh thi, danh sach thi, 8. Chuian bidé thi,
thanh Ep héidong phan cong CBCT CSVC va trang
thi két thac MH, téicac khoa va thiét bi VPP phuc
MDP nam hoc niém yét lén vu thi
website
()
= v 1
) :
'g 2. Ra soat tién dé 6. Phin céng
C) dao tao CBCT
z
E
& - t
A . 10. Bao cao cong
3;&‘:&3{“;!;“ T — _| 5.Lap danh sich tic t6 chirc thi két 11. Lwu hé so
A e thi thic MH, MD

4

KHOA

Danh sich HSSV aw/
khéng da diéu kién dw
thi két thic MH, MD

HOI DPONG THI

9. T6 chirc cac
bubi thi két thic

MH-MP




PAC TA QT31: QUY TRINH TO CHUC THI KET THUC MON HQC/MODUN
Pon vi phu trach: Phong Dao tao

N Ngwoi/ £ . A aX Ghi chua
Nhinvao | Tirai (thoi P didm) B¢ phin slgﬁt 111/1 (égﬂyiﬁodg (Yéu cau/gidi thich/
stan, & thwe hién p ’ phuong tién/biéu mau/..
1-Lap QP thanh 1ap Hoi dong thi P BT - QD thanh lap Hoi dong
KT MH/MD nam ' thi KT MH/MD nam..
2-Ra sodt tién do dao tao hoc ky P.DT
3- Lap KH thi P.DT - KH thi ket thic hoc
(o4 phan hoc ky...
Baocdo 1 pisy truom
4-Lap thong bdo thi, xac dinh P BT cong tac to (Béo céo)g - Thong bdo/lich thi thi
ngay gio, dia di€m thi ' chtrc thi KT hoc phan
DS HSSV B hi va o |-psa
du/khdng 5-Lap DS thi theo Alphabel tu A 1 P.DT (de to6 N . C X
. 4 A » 1A 1ea S cdc bién ban , % *Phan phong thi vé1 moi
du diéu Khoa | DS du diéu kién du thi cua khoa P.DT 2 oq chirc cham . N .
o : . to chuec thi ) phong thi khong qué 25
kién du thi gui 1én. <6 lién quan thi) em
KTMH/MD qu '
Khoa | 6- Phan cong GV coi thi P.DT - Phén cong GV coi thi
7- Guti thong bdo thi, DS phong
thi, DS GV coi thi dén ciac phong,
A S NEo o 1A P.DT
khoa lién quan va Dang lén
Website cua truong.




8-Chuén bj dé thi, gidy thi, gidy
nhdp, phiéu thu bai thi, tdi bai

thi va bién ban xu ly céc truong P.DT
hop c6 thé xay ra trong qua trinh
thi.
7 ot don - HO s0 t0 chire thi két
9- T6 chtrc thi theo dung quy o1 cong thic MH/MD
. . thi KT A N
dinh va KH. - Bién ban theo doi tinh
MH/MbD . .
hinh thi
. s .. | Hoidong
11((21: &Eﬁ%cong tdc 16 chuce thi thi KT - Bdo cédo giam sat thi
MH/MD
11- Luu hd so P.DT

Cac viin ban lién quan (cAp truong va cap quan 1y):

- Thong tu s6 04/2022/TT-BLDTBXH ngay 30/3/2022cua
Bo LDTBXH quy dinh vé t6 chitc va quan 1y dao tao trinh
do trung cép, trinh d§ cao déng theo nién ché hoidc theo
phuong thic tich liiy mo-dun hodc tin chi; quy ché kiém tra,

thi, xét cong nhan t6t nghiép

- Quy ché dao tao trinh d6 Trung cap, trinh d6 Cao dang
theo phuong thirc tich lily mé dun hodc tin chi; quy ché
kiém tra, thi xét cong nhan TN




CAC BIEU MAU/HUONG DAN KEM THEO

TT Tén biéu mau/Ho so Ky hi¢u
1. | Quyét dinh thanh 1ap Hoi dong thi két thuc MH/MD BM31.01
2. | Ké hoach 6 chirc thi két thic hoc ky..., nim hoc... BM31.02
3. | Phiéu bao diém mdn hoc/modun BM31.03
4. | Phiéu theo ddi hoc tap BM31.04
5. | Phiéu tong hop két qua danh gia rén luyén ctia HS-SV BM31.05
6. | Két qua xét diéu kién thi két thac MH/MD BM31.06
7. | Danh sach phong thi BM31.07
8. | Danh sach phong thi (thyc hanh) BM31.08
9. | Phan cong gido vién coi thi, chdm thi ky thi két thic hoc ky...., nam hoc... BM31.09
10. | Bién ban bdc thim va ban giao dé thi BM31.10
11. | Bién ban m¢ dé thi BM31.11
12. | Bién ban xur 1y vi pham quy ché thi BM31.12
13. | Bién ban theo dai tinh hinh thi BM31.13
14. | Bién ban nhan bai thi két thiic hoc ky..., nam hoc... BM31.14
15. | Bién ban gidm sét budi thi BM31.15




BM31.01

UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY Poc lap - T do - Hanh phuc
Sh:...... /Qb - CDTH Hung Yén, ngay thdng nam
QUYET PINH

V& viéc thanh 14ap hdi dong thi két thiic Mén hoc/ Mé dun

HIEU TRUONG TRUONG CAO PANG KT-KT TO HIEU HUNG YEN

- Xét d& nghi ctia Truéng phong Dao tao,

QUYET PINH
Piéu 1: Thanh lap Hoi dong ... c..oooveren.... gdm cac thanh vién sau diy:
1. coeeeeeceeeceeeeceeeeeeeenenn..t HiGu truomg, Chu tich HoOi dong.
2. eeveeecereeereseesessesenennennn.t PRO hiGu truéng, Pho chu tich Hoi dong.
3. oo Trwomg Phong DT, thu ky Hoi dong.
4. eeeeeeeiceeeeeeeeieeeeeeeeeenns Traong phong Thanh tra-Khéo thi & KDCL, thu ky
thuong tryc Hoi déng.
S e e, , uy vién Hoi dong.
6. e © e, , uy vién Hoi dong

Piéu 2: Nhiém vy, quyén han cua Ho1 dé)ng.... duoc thue hién theo diéu.... quy dinh
tal....
Piéu 3: Hoi déng ...... tu giai thé sau khi hoan thanh nhiém vu duoc giao.

Cac Ong (Ba) trudng cac don vi truc thudc trudng va cac Ong (Ba) c6 tén trén
chiu trach nhiém thi hanh quyét dinh nay ké tir ngay ky.

HIEU TRUONG
Noi nhin:
- Nhu diéu 3
-Luu VT, DT.



BM31.02

UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY Doc 1ap - Tu do - Hanh phuc

Sé: ..../KH-CPTH Hung Yén, ngay thing nam....

KE HOACH
THI KET THUC HOC KY ..., NAM HOC ......
Béi vi cac lop .......)

Can ctr vao Ké hoach dao tao ddi voi céc ... Nha truong lap ké hoach thi két thuc hoc ky ..., nam hoc
202... —202... v&i mot s6 ndi dung cu thé nhu sau:
I. MUC PICH

- Thuc hién chuong trinh va ké hoach dao tao mot cach hiéu qua va dung tién do. Pong thoi rit
kinh nghiém va tiép tuc c6 nhitng giai phap tich cuc trong day hoc, nham khong ngimg nang cao chit
luwong gido duc cua Nha trudong trong thoi gian toi.

- G6p phan danh gia két qua hoc tdp ca nam cua hoc sinh cac 16p theo dang quy ché va dung
chuong trinh dao tao.
II. NOI DUNG

1. Coéng tic chuan bi

2. Lich thi va chim thi

Thoi gian Mbén thi Hinh Thu’c

Lop thi Ngay thi Thw thi thi

- Thoi gian thi trong ngay: i
+ Can b coi thi c6 mat tai dia di€ém thi: .....

- Lich cham thi: 7 o
+ Ngly oo Bét ddu chim thi ...... (Budi sng), ........(Budi chitu).

III. TO CHUC THU'C HIEN

- Phong dao tao thira 1énh BGH t6 chirc ky thi dung quy ché va dung ké hoach.

- Cac phong, khoa lién quan can cr vao ké hoach phdi hop véi phong Dao tao trong viéc thong
béo ké hoach thi, quan ly hoc sinh, ra dé thi, lam dap an, phan cong gido vién coi thi, cham thi.

- Phong Thanh tra - KT & KBPCL cin ctr ké hoach thuc hién chtrc ning thanh, kiém tra ddi voi
viéc thyc hién t6 chuc ky thi.

- Phong TC-HC chuén bi vé tai chinh, phwong tién, phong hoc, vat tu, dién nuée, y té ... ddy du va
thuén loi phuc vu tdt ky thi./.

Noi nhin: HIEU TRUONG

- BGH (dé chi dao);
- Cac phong, khoa (dé thuc hién);
- Luu: VT, DT



UBND TINH HUNG YEN

TRUONG CP KT KT TO HIEU HY

PHIEU BAO PIEM
\Y ) | N
Lép Khoa
Hoc ky: ...... Khoéa hoc:

STT

Ho va tén

Ngay sinh

Piém Kiém tra

Bidm KT Didm KT Piém TB | Piém Ghi
emAL fem B cac diém thi »
Thuong xuyén | dinhky | &y ¢n | KTHP | MY
(Hésb1) | (Hesb2)

THONG QUA KHOA,TO BO MON

(Ky, ghi ro ho va tén)

Hung Yeén, ngay  thang  nam 20...
GIAO VIEN GIANG DAY
(Ky, ghi ro ho va tén)

BM31.03



UBND TINH HUNG YEN PHIEU THEO DOI HOC TAP BM31.04
TRUONG CD KT -KT TO HIEU HUNG YEN | 0 S Khoa
MoOnhoc: ..oovvviiiiiii Toéng s6 tibt: ..................
Daythngay: ...ooovvvvviniinnnn. Pénngay: ...
Ngay
Stt Ho va tén Ngay sinh Tiét/blféi scootll‘egt (%Ti;fing . Dy Ghi chd
TS tidt Khong hoe hoe thi/ KPDK
%
Ghi chii ;_Ghi ving s6 tiét mdi budi hoc. Truong hop hoc ca ngay: Sang, chiéu déu diém danh. VD: 5+5 (nghi 10 tiét ca ngay) Hung Yén, ngay  thang  nam 20...
GIAO VIEN GIANG DAY

Hoc sinh nghi qua 30% tong so tiét tirc 1a Khong du diéu kién du thi.

Gi4o vién sau khi day xong trong vong 1 tuan, phai ndp lai PBD, PTDHT, D¢ thi, Pap 4n vé phong Dao tao.
Gi4o vién luu ¥ va thyc hién theo Ké hoach thi két thuc HP dé chi dong 1am D8 thi, Dap 4n, hoan thién PBD, PTDHT.

(Ky, ghi ro ho va tén)



BM31.05

TRUONG CAO PANG KT-KT TO HIEQNG HOA XA HQI CHU NGHIA VIET NAM
KHOA ......... Poc Lip - Tw Do - Hanh Phuc

TONG HQP KET QUA REN LUYEN CUA HQC SINH
Lop:
Thoi gian danh gia: Ky.....

Piém rén luyén | Piém rén
STT Ho va tén 16p va GVCN | luyén khoa| Xéploai |Ghicha
danh gia danh gia
Tong hop: ... h/s;
Xép loai S6 lwong h/s | Dat (%)
Xuat sic
Tot
Kha
Trung binh
Yéu

Hung Yeén, ngay ....... thang ..... nam 20
Dai dién lop Giao vién chi nhiém Khoa




BM31.06

UBND TINH HUNG YEN . . N A , . ,
TRUONG b KT-KT T0 Higu ny KET QUA XET PIEU KIEN DY THI KET THUC MH/MP

(Hoc ky thit..., nam hoc 20...- 20....)

Lop: Tén MH /MD:
Khoa hoc: S6 gio:
Mi sb N o K&t qua xét diéu kién o
TT Ho va Tén Ngay sinh q : Ghi chu

HSSV DDKDT KDDKDT

Téng s6 dwoc thi: ... HSSV.
Téng s6 khéng dwoc thi: ... HSSV

Hung yén, ngay ..... thang .... nam 20....
NGUOI LAP BIEU PHONG PAO TAO




BM31.07

UBND TINH HUNG YEN DANH SACH PHONG THI

TRUONG CP KT-KT TO ‘ , ‘
HIEUHY KY THI KET THUC HQC PHAN NAM HQC .....

(Hoc ky thir ..., khoa hoc ............ )

Mobn:
Hinh thirc thi:
Ngaythi:

STT

SBD Ho va Tén Ngay sinh

Pé thi sb Ky nop Ghi chua

Téng s hoc sinh du thi theo
danh séch:

Tdng s6 bai thi:

CAN BO COI THI THU NHAT
( Ky, ghi ro ho tén)

Véng
C6 mat: mat:

Téng s6 to gidy thi:

CAN BO COI THI THU HAI
( Ky, ghi ro ho tén)



BM31.08

UBND TiNH HUNG YEN ‘ DANH Sé&CH PHONG THI
TRUONG CDP KT-KT TO KY THI KET THUC HQC PHAN NAM HQC
HIEUHY 20..-20..
(Hoc ky thir .., khoa hoc 2020- 2022)

Lop:

Mon:

Hinh thirc thi: Thuc hanh

Ngay thi:

STT | SBD Ho va Tén Ngay | Pé thi | Piém | Diém Piém Ghi

sinh s0 GV1 GV 2 chung chua

Téng s6 hoc sinh dy thi theo danh séch:

Co mat:

Véng mat:

GIAO VIEN CHAM THI THU NHAT GIAO VIEN CHAM THI THU HAI

(Ky, ghi ro ho tén)

( Ky, ghi ro ho tén)



BM31.09

UBND TINH HUNG YEN CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY Déc 1ap - Tu do - Hanh phiic

Hung Yén, ngay thang nam....

PHAN CONG GIAO VIEN COI THI, CHAM THI
KY THI KET THUC HQC KY ......., NAM HQC 202...-202.....

(Boi véi cdc lp ....)

Cin cir vao K& hoach thi két thuc hoc ki.. nam ....... Nha trurdng phéan cong gido vién coi thi, cham thi
nhu sau:

1. Lich thi va cham thi

z Hinh Dia diém
. o | Bubl | oo o [ GV GV o
Lop thi Ngay thi thi Mon thi | thirc thi Coi thi Chém thi .thz
tai CS2
- Thoi gian thi trong ngay:
+ Cén bo coi thi co mit tai dia dEm thiz ..o.ooeveeeeeeeeeeee e,
+ D81 VI NOC SINN: 1o
- Lich chém thi:
+Ngiy .o, Bat dau cham thi 08h00” (Budi sang), 13h30’(Budi chiéu).
Noi nhin: HIEU TRUONG

- BGH (dé chi dao);
- Cdc phong, khoa (dé thuc hién);
- Luu: VT, DT.




BM 31.10
TRUONG CP KT-KT TO HIEU HUNG YEN
HOQI PONG THI KET THUC MP-MH

BIEN BAN BOC THAM VA BAN GIAO DE THI

Thoi Doi

I Cau bac1 Cau bac 2 Cau bac 3
gian HP/MD tugng Dot thi | bia diem Cau 1 Cau 2 Cau 3 Cau 4

Ghi cha: Co6 b cau hoi ciia mon thi kém theo.

Hung Yén, ngay....... thang.....nam... ....
CAN BQ COI THI HOQI PONG THI




BM31.11
UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY DPoc 1ap - Tw do - Hanh phuc

BIEN BAN MO DE THI

Hom nay, vao lac .... gio ....,ngay .... thang ....nam ........ 0 ¥ | SRR

Chung t6i gdm co:

- Can bo coi thi:
2
-Pa1 di€n HSSV: 1.
2
Tién hanh md niém phong d& thi MON: ........c..c.ovveviveeeeeeeeeeeeeeeee e

Nhan xét:

- Phong bi dung dé thi, niém phong:
- Sb lwong dé thi: .................

- Chat lugng in an dé thi:

......................................................................................................................................

......................................................................................................................................

Cin b coi thi thir nhat Can bg coi thi thir hai
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Pai dién HSSV thir nhat Pai dién HSSV thir hai

(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)



BM31.12

UBND TINH HUNG YEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY Poc Lip — Tw Do — Hanh Phiic

BIEN BAN XU LY VI PHAM QUY CHE THI

Hoém nay, vao hoi ....... gio........ phut, ngay ...... thang.....ndm .......

Tai phong thi $6:.......uveeeeeieeieeeeei s Monthii.........oooiinl
Chung t6i gom:

-Canbocoithi 1., Chircvu:.....oooviiiii
-Canbdcoithi2:...............l. chcvu:........oooiiiiiia

................................................................................................

................................................................................................

................................................................................................

H S SV e e
cenVOThinh thirc:. ..
Bién ban duoc lap xong vao héi......... 23 (o phut cung ngay.

Can b coi thi 1 Can b coi thi 2 HS/SV vi pham

(Ky va ghi ro ho tén) (Ky va ghi ro ho tén) (Ky va ghi ro ho tén)



BM31.13

UBND TINH HUNG YEN CONG HOA XA HOI CHU NGHIA VIET
NAM
TRUONG CP KT-KT TO HIEU HY Péc 1ap - Tu do - Hanh phiic

BIEN BAN THEO DOI TINH HINH THI

Phong thi:............oooo . GIANE AUONE: oo
MON thiz...eeeeeeeeeeeeee SODVHT ..
Ngay thic..........oooooii, Lan

thir. .

7 Khoa:..........coeiiiiial. Khoa
Kythic.oooooo Nam hoc: 20.... - 20

Hinh thurc thi: [JTuluan [ | Thuchanh [ ] Trac nghiém [ ] Vén
dap
Tinh hinh thi:

..................................................................................................

..................................................................................................

..................................................................................................

Can bd coi thi s6 thir nhat Can bd coi thi s6 thir hai
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)



BM31.14

UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP KT-KT TO HIEU HY Doc lap - Tw do - Hanh phiic
BIEN BAN
NHAN BAI THI KET THUC HQC KY ..., NAM HOC .........
(D1 VOT CAC TP )
.z <A A Van .
Ngay thi Mén thi Lép thi GL‘;')‘I’ en s;’i Sty | ban | Ky nop fhl:
thi

Hung Yén, ngay .... thang ... nam ....
NGUOI NHAN PHONG PAO TAO



BM 31.15

TRUONG CP KT-KT TO HIEU HY CONG HOA XA HOI CHU NGHIA VIET NAM
HOQI PONG THI KET THUC MH/MD Poc 1ap - Tu do - Hanh phiic

BIEN BAN GIAM SAT BUOI THI

Hom nay, vao luc  ...h.... phut ngay ... thang .... nam 20...

Hoi dong thi két thuic MD-MH d4 thuc hién viée t6 chue thi két thac MH/MD:

Ten MH/MD: ... o1 twong:......ooeevein Hinh thtc thi ...............
Ten MH/MD: ..o D1 twong: ... Hinh thtre thi ...............
Ten MH/MD: ... o1 twong:.......oeeveein Hinh thtc thi ...............
Ten MH/MD: .....ooiiieiiiieeein D1 twong: ... Hinh thtre thi ...............
Ten MH/MD: ... Poi twong:......oooveeiiei Hinh thic thi ...............
Tén MH/MD: ..., oI twong: ..o Hinh thtcc thi ...............

Két qua buoi thi nhwr sau:
1. Cong tac coi thi:

HOQI PONG THI CAN BQ GIAM SAT BUOI THI



	(Đối với các lớp .......)
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