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QUY TRINH
TO CHUC TUAN SINH HOAT CONG DAN PAU KHOA
Pon vi phu trach: Phong Coéng tac Hoc sinh sinh vién
M4 hda QT22
Ban hanh lan: 01
Hiéu luc tur ngay: 09/12/2021

TRUONG PON VI

NGUOI SOAN THAO PHU TRACH
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1. Muc dich va pham vi ap dung
a. Muc dich:

Nhim ning cao nhan thic va ¥ thic trach nhiém ctia HSSV trong viéc
thuc hién nghiém tac chi truong, dudng 16i cua Pang, chinh sach, phap luat cia
Nha nudce, Giao duc; thong tin dﬁy du, kip thoi tinh hinh kinh té, chinh tri, xa
hoi trong nudc va qudc té; cha truong, chinh sach méi ciia tinh dén HSSV.

Tuyén truyén, phd bién, gido duc phap luat, cac quy ché, quy dinh vé dao
tao, gido duc chinh tri va cong taic HSSV, ché dd, chinh sach; khen thudng, ky
luat... giip HSSV hiéu ré quyén loi, nghia vy, ¥ thirc trich nhiém ctia cong dan
- HSSV, dép ting muc tiéu, yéu cau dao tao va rén luyén ddi véi HSSV.

b. Pham vi ap dung

Ap dung cho HSSV truong CD KT-KT T6 Hi¢u Hung Yén
2. Pinh nghia va tir viét tit
a. Dinh nghia:

SHCD Ila dip c4c HSSV méi nhap hoc dugc nghe nha truong phd bién,
tuyeem truyén vé noi dung quan trong can thiét nhat xuyén subt qua trinh hoc
tap, véi muc dich nham nang cao nhan thic cua HSSV vé duong 16i chi truong
ctia dang, chinh sach phap luat caa nha nudc, gilp HSSV hiéu rd quyén loi,
nghia vu, trach nhiém cta HSSV.

b. Tir viét tit:

CP KTKT Cao dang Kinh té Ky thuat
P.CTHSSV: Phong Cong tac hoc sinh sinh vién
P. TCHCQT Phong T6 chic hanh chinh Quan tri
P.DT Phong DPao tao

TT.TS&HTDN  Trung tam Tuyén sinh va Hop tac doanh nghiép
HSSV Hoc sinh sinh vién

PTN Doan thanh nién

SHCD Sinh hoat céng dan

KH Ké hoach

QT Quy trinh

BM Biéu mau

3. Lwu dd (Xem trang 3)
4. Pac ta (Xem trang 4 - 5)

5. C4c biéu miu/ hwéng din kém theo (Xem trang 6)



CAC DPON VI

PHONG CONG TAC HSSV

LAP KE HOACH

Gidy bao/danh
sach HSSV nhip

hee

4.1n sb tay HSSV v
b6 tri hoi truomg
theo dénghi
@.ICHCQT)

S baigingtheodé M=S hoatcngdin theo

Don viphu trach: Phong Cong tic HSSV

TRIENKHAI THUC HIEN LUU HO SO

5.1 Gidi thidu vé 52. Cong tic 5.3.Quy chédio 5.4. Cap Hoc phi
trudng chinh tr tao va cac khoan phai TN
(ETTS&HTDN) (Khoa CB) ®.DT) nép (P.TCHCQT) ®oan IN)

5. Chudn bindidung 7. Té chiec tuan sinh

1. Lap KH td chie
tuan sinh hoat
cong dan dau khoa

nam hoc.

3. Gindidung chi

tiét ti cac b6 phan

lién quan chuin bi
bai giing

2.9 nghi in 55 tay
HSSV va dang ky héi
trisong t ditkc; givi
P.ICHCQT

nghi KH

6. Tiép nhan $6 tay 8. Thuec hién cham
HSSV cong giv gidng

10. T4 chie d nh gid
theo quy dinh

9. Thu bai thu hoach
tie HSSV




PAC TA QT22: QUY TRINH TO CHUC TUAN SINH HOAT CONG DAN PAU KHOA
Pon vi phu trach: Phong Cong tac HSSV

Ghi chu
. £ ax (Yéu cau/giai
Nhanvao | Tirai . Lamai Negudi thyc hign | etaud/ Chuyenden | g 1) bhuong
(thoi gian, dia diém) san pham dau / cho ai S S
tién/bieu mau/
Giay bao PDT | 1-Xay dung KH t6 chirc Tuan SHCD dau P.CTHSSV Tan HSSV | P.BT, KH t6 chiic
nhap hoc va khoa va noi dung chi tiét cua tuan SHCD duoc phd bién | P.TCHCQT Tuan SHCD dau
Danh sach TTTS | dau khoa c4c noi quy, khoa
sinh vién &HTDN | (Sau 01- 03 ngay tir khi ¢ KH nhdp hoc quy ché, quy
nhap hoc HSSV) dinh cta nha
< A e 2 e A truong.
2- Bang ky hoi truong to chuce tuan SHCD P.CTHSSV BA 2
.- ang cham
(v6i P.TCHCQT) cong, gio
3- Gui ngi dung chi tiét cho cac phong, ban P.CTHSSV giang cho giao
lién quan dé xay dung bai giang vién
(Sau 01 ngay ky duyét) Bai thu hoach
4- In S6 tay HSSV va bo tri Hoi trudng P.TCHCQT R8sV - mau Sé tay
(Trong vong 01 tuan sau khi nhdn dwoc dé HSSV

nghi)

5- Xay dung noi dung bai giang theo dé
nghi

- P.CTHSSV: cbng tac HSSV;

5.1- TTTS&HTDN: Giéi thiéu vé truong
5.2- P.DT: Quy ché dao tao

5.3- Khoa Co ban: Cong tac chinh tri

5.4 - P.TCHCQT: hoc phi va céc khoan I¢

Cac don vi lién
quan




phi phai nop
5.5- BTN: Cong tdc BTN ‘
(Hoan thanh truéc ngay SHCD dau khéa)

6- Tiép nhan s6 tay HSSV P.CTHSSV
7- T6 chirc giang day tuan SHCD dau khoa P.CTHSSV
theo KH

(Theo KH da dwoc phé duyét)
8- Thuc hién cham céng, gid giang cho céc P.CTHSSV
gido vién giang day
9- Thu lai bai thu hoach tuan SHCD dau P.CTHSSV
khoa cua HSSV ‘ ‘
(Ngay cuai cung cua tuan SHCD dau khoa)
10- Thuc hién danh gia theo quy dinh P.CTHSSV
11- Luu ho so P.CTHSSV

Cic vin ban lién quan (cap trwong va cap quan Iy):

- Thong tu ban hanh quy ché cong tic HSSV trong trudng trung cap, trudng Cao dang sé: 17/2017 -TT BLDTBXH ban hanh ngay

30/06/2017




CAC BIEU MAU/HUONG DAN KEM THEO

TT Tén biéu mau/Ho so Ky hiéu
1 | Ké& hoach t6 chic Tuan SHCD HSSV BM22.01
2 | So tay HSSV BM22.02




TRUONG CP KT-KT TO HIEU HY
PHONG CONG TAC HSSV

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc Lap - Tu Do - Hanh Phiic

KE HOACH TO CHU'C TUAN SINH HOAT CONG DAN HQC SINH - SINH VIEN
CAC LOP CAO PANG CHINH QUY NAM HOC ......

(MA LOP: ...... )

Hung yén, ngay....

BM22.01

Thoi gian

Thir Ngay

Buoi

Noi dung

B¢ phan thuc hi¢n

Nguwoi bién
soan

Pja diém

1.Gap mat Ban Giam Hi¢u nha truong

- Mot sb ndi dung trong tdm trong nam hoc .............

= - BGH nha truong
- Phat bi€u cua lanh dao nha truong voi tan SV khoa md
- Poc quyét dinh Giao vién cha nhiém cac 16p khoa méi
2. Truyén théng nha truong Phong TCHCQT

- Gi6i thiéu lich sir va qua trinh phét trién nha trudng

- Gi6i thiéu vé cac phong, khoa,ban ( thim quan)

Hoi truong 16m]

- Noi dung Quy ché Cong tac HSSV nam hoc .......

- Céc quy dinh vé ché do chinh sach ddi véi HSSV

- Ché d6 BHYT, BHTT cho HSSV

- Tiéu chi danh gia thi dua khen thudéng cho HSSV

- Cong tac ndi tra, ngoai tru cho sinh vién

- Noi quy, quy dinh cho sinh vién & KTX

- luycn truycen pno DICI phiap 1udt Ve dn todll 2140
1

A
“C$hg Tac AT oao an I Trar T, priong CHoNg TOT

nham

Phong cong tac HSSV

Hoi trudng 16n

Hoi truong 1on




- Cong tac chir thap do

Tinh hinh chinh tri Viét Nam va thé gi6i hién nay

- Quan diém chu truong cua Pang, nha nudc vé gido dud

- Chu quyén bién ddo va chién lugc bién cua Viét Nam

Khoa KHCB

Hoi truong 16n|

- Quy ché Pao tao cho HSSV naimhoc .............

- Ké hoach dao tao toan khoa hoc

- Gi6i thi€u thu vién di€én tur nha truong

- Gi6i thi€u trang Web nha truong

- Céch ding ky hoc phan : Xem diém, thoi khoa biéu.

Phong Dao tao va NCKH

Hoi truong 1om

1. Cong tac Boan thanh nién

- Thanh nién trong giai doan hién nay Doan thanh nién
- Gi4o duc phép luat gidi tinh, phong chdng té nan xa ho
2. Cong tac tai chinh ké toan Phong TCHCQT

- Thong bao cac khoan thu ndp vé phong tai chinh ké tos

(B phén tai vy)

3. Tong két tuan sinh hoat cong dan

- Giai dap cac thic mic, ¥ kién cua HSSV

Phong cong tac HSSV

- Sinh vién viét bai thu hoach

4. Giao vién chi nhiém

- Poc quyét dinh chi dinh ban can sy 16p 1am thoi.

= U VUIN ST IO4dU 10p . 1TTHOIIE DaU HCI TIOTC CIIO ST

N
\WiTaYa)

GVCN

Hoi truong 16m]

HIEU TRUONG PHONG CT HSSV

NGUOI LAP
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UY BAN NHAN DAN TINH HUNG YEN
TRUONG CP KT-KT TO HIEU HUNG YEN

Dia chi:
Co s6 1: Xa Dan Tién, Huyén Khoai Chau, Tinh Hung Yén
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SO TAY HOQC SINH SINH VIEN
KHOA 20... - 20...

Nam hoc 20...-20...
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BM22.02

PHU LUC

STT NOI DUNG Trang

1 | GIOI THIEU NHA TRUONG VA LICH SU PHAT TRIEN

2 | CAC NGHE PAO TAO TRONG NHA TRUONG

3 | COCAU TO CHUC NHA TRUONG

4 | QUY CHE PAO TAO CAO BANG, TRUNG CAP

5 | QUY CHE HOC SINH SINH VIEN

6 |CAC MAU GIAY TO - CHE PO CHINH SACH HSSV




