UY BAN NHAN DAN TINH HUNG YEN
TRUONG CP KT-KT TO HIEU HUNG YEN

Pia chi:
Co so 1: Xa Dan Tién, Huyén Khoai Chau, Tinh Hung Yén
Co 56 2: S6 56 Puong Hai Thugng Lin Ong,

P.Hién Nam, TP.Hung Yén, Tinh Hung Yén
DT: 02216.284.526 hodc 02216.251.026
Email: est.tohieu @gmail.com Website: www.cdtohieu.edu.vn

QUY TRINH

THU HOC PHI VA CAC KHOAN THU KHAC
Pon vi phu trach: Phong T6 chirc - Hanh chinh - Quan tri

Ma héa QT13
Ban hanh 1an: 01
Hiéu lyc tu ngay: 09/12/2021

TRUONG PON VI
PHU TRACH

-

NGUOI SOAN THAO

ﬁﬁw

Pham Thi Hién L& Thanh Céng | Ths.Trin Thanh Liém

HIEU TRUONG

\
W\



mailto:est.tohieu@gmail.com

1. Muc dich va pham vi ap dung
a. Muc dich:

Quy trinh nay dugc xay dung dé théng nhét trong toan trudng vé cic trinh
tu, thu tuc thu hoc phi va cac khoan thu khac ddi v6i hoc sinh sinh vién
b. Pham vi ap dung:

Quy trinh nay chi 4p dung cho viéc thu hoc phi va cdc khoan thu khéc d6i
v0i1 c4c hoc sinh sinh vién hoc chinh khéa trong nha trudong

T tai vu cO trach nhiém chinh trong viéc td chirc va thyc hién thuhoc phi
va cac khoan thu khéac, con cidc phong, khoa va cic gido vién chu nhi€ém c6 trach
nhiém phdi hop dén ddc hoc sinh sinh vién ndp hoc phi va cdc khoan ndp khac
dung thoi han cia nha truong dé ra
2. Pinh nghia va tir viét tat
a. Dinh nghia:

Hoc phi va céc khoan thu khéc 1a tién hoc sinh, sinh vién phai ndp hang
thang cho nha trudong vé viéc hoc cua minh vao mdi dau ky hoc (mdi ky hoc
g6m 05 théng)

Nha truong can ctr vao cac quy dinh cia nha nudc cling nhu tinh hinh
thuc té ctia nha trudng dé dé ra mie thu hoc phi va céc khoan thu khdc cho mdi
ky hoc hop ly.

Quy trinh thu hoc phi va cdc khoan thu khac 1a mot trinh ty cac hoat dong
dugc Nha trudng quy dinh, mang tinh chét bat budc dé hudng dan cich thu hoc
phi va céc khoan thu khac tor HSSV trong mdi hoc ky, nim hoc, khéa hoc ma
HSSV tham gia hoc tap tai Truong.

b. Tir viét tit:

Viét tit Cum tir viét tit
P.TCHCQT Phong Tb chirc - Hanh chinh - Quan tri
TT.TS&HTDN Trung tAm Tuyén sinh & Hop tc véi cic doanh nghiép
KTX Ky tuc xa
GVCN Gido vién chu nhiém
HSSV Hoc sinh sinh vién
TB Thong bao
TK Tai khoan
QT Quy trinh
BM Bicu mau

3. Luu dd (Xem trang 3)
4. Pac ta (Xem trang 4-5)
5. Céc biéu mau/ hwéng din kem theo (Xem trang 6)



QUY TRINH THU HQC PHI VA CAC KHOAN THU KHAC
Pon vi phu trach: Phong To chikec - Hanh chinh - Quan tri
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PAC TA QT13: QUY TRINH THU HQC PHI VA CAC KHOAN THU KHAC

Pon vi phu trach: Phong To6 chirc - Hanh chinh - Quén tri

Nhan L. Lam gi Ng}r 01/ Bo Két qua/ Chuyén dén n G;hl chu .
N T ai o . Sz phan thuc . 2 n . (Yéu cau/giai thich/
vao (thoti gian, dia diém, ...) S en - san pham dau/ cho ai A i X
hién phuong tién/bi€u mau ...)
1 -Lap va trinh dinh mrc thu hoc phi Ké todn thu Bdo cio | Ban gidm hi¢u Quyét dinh thu hoc phi kém
va cac khoan thu khac nam hoc tinh hinh | Phong DT, dinh murc thu hoc phi va
(Pau nam hoc) nop hoc phi | TT.TS&HTDN | c4c khoan thu khac nam
va cac hoc
Ké hoach | TT.TS&HTDN, | 2-Lap TB thu hoc phi va cic khoin kl?hoéin(g? TB thu hoc phi
nhdp hoc | Phong thu khic trinh Ban Gidm hiéu phé O A A Danh séch thu hoc phi
\ A Ké toan thu | li€u, nhap
) bao tao duyét hoe. the
dK;OEZ?)Ch (Thang 03 hang nam) HSSV, nha
; 3- Chuyén cac don vi lién quan TB t6i 0, dién,
HSSV K& todn th nuoc HSSV
(Trong vong 01 ngay ngay sau khi ké ¢ toan thu o KTX)

hoach dwoc duyét)

4- Thyc hién thu hoc phi va cac khoan
thu khac ,
(Ngay sau khi TB dén HSSV)

K¢ todn thu

5- Nop tién vao kho bac ‘ ’
(Ngay khi nhdn dwoc tién tur ké todn
thu)

Thu quy

6 - D6i chiéu sd phai thu va da thu
duoc;

K& toan thu

Danh sich téng hop héa
don thu hoc phi

C4-08/KB

Danh sich cac HSSV no
hoc phi, cac khoan thu khéc




(ngay khi hét han ndp hoc phi, 1é phi
trén thong bdo thu)

7- Lap danh sach cac HSSV no¢ hoc
phi, cac khoan thu khac chuyén ,
GVCN/cac khoa nam duogc va don | K€ toan thu
déc

8- Thuc hién thu bd sung hoc phi, cic ’
khoan thu khac cua HSSV con no; K¢ toan thu
(Cham nhat 10 ngay ke tir ngay TB)

9- Chuyén danh sich HSSV con ng ’
hoc phi, 1¢ phi t61 GVCN/khoa tiep | Ké todn thu
tuc xu ly

10- Téng hgp bédo céo s6 liéu thu hoc
phi va céc khoan thu khac Ké toan thu
(Theo thdng)

11- Luu tri chung tur
(Trong ngay sau khi bo chung tu hoan | P.TCHCQT
chinh)

- B4o céo tinh hinh ndp hoc
phi va cac khoan thu khac

Cac viin ban lién quan (cap truong va cip quan Iy):

- Nghi dinh s6 81/2021/ND-CP ngay 28 thang 8 nam 2021 quy dinh vé co ché
thu, quan ly hoc phi ddi véi co s gido duc thudc hé thé)ng gido duc quéc dan va
chinh sdch mién, giam hoc phi, hd trg chi phi hoc tap; gid dich vu trong linh vuc
gido duc, dao tao

- Quy ché T chirc va hoat dong clia nha truong
- Quy dinh céc khoan thu cua truong theo tiing nam hoc




CAC BIEU MAU/HUONG DAN KEM THEO

TT Tén biéu miw/Hb so Ky higu

1. Quyét dinh vé viéc thu hoc phi va cdac khoan thu khac ndm hoc... BM13.01

2. | Thong béo thu hoc phi va cic khoan thu khéc BM13.02

3. | Danh sach thu hoc phi va cac khoan thu khac BM13.03

4. | Gidy nop tién kho bac Mau C4-08/KB
5. | Danh sach HS chua hoc ndp hoc phi, cac khoan thu khac BM13.04

6. | Bdo céo tinh hinh ndp hoc phi va ciac khoan thu khéc BM13.05




BM13.01

UBND TINH HUNG YEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG KINH TE - KY THUAT Pic 1ap - Tu do - Hanh phiic
TO HIEU HUNG YEN
S6:.../Qb-..... Hung Yén, ngay ... ... thdng ...... nam ......
QUYET PINH

Vé viéc thu hoc phi va cac khoan thu khac nam hoc 20... - 20...

HIEU TRUONG TRUONG CAO PANG KINH TE - KY THUAT
TO HIEU HUNG YEN

Can cir van ban S6: 1308/VBHN-BLDTBXH, ngay 05 thdng 4 nam 2019 ciia
B¢ truong Bo Lao dong - Thuwong binh va Xa hoi ban hanh Thong tw quy dinh vé Piéu
Ié trirong cao ddng.

Can cit Nghi dinh S6: 86/2015/ND-CP, ngay 02 thdng 10 ndm 2015 ciia Chinh
phu ban hanh Nghi dinh quy dinh vé co ché thu, quan ly hoc phi doi véi co so gido duc
thudc hé théng gido duc quoc dan va chinh sdch mién, giam hoc phi, hé tro' chi phi
hoc tdp tu nam hoc 2015 - 2016 dén nam hoc 2020 - 2021,;

Can cir s6 lwong hoc sinh, sinh vién cdac khoa hién co va dac diém ngdnh/nghé
dao tao cua Truong;

Xét dé nghi cia Truéng phong Té chirc Hanh chinh Quan tri.

QUYET PINH

Piéu 1. Quy dinh mirc thu hoc phi va cac khoan thu khac nim hoc 20... -
20... ctia Truong Cao dang Kinh té - Ky thuat T6é Hiéu Hung Yén (Co biéu thu
chi tiét kém theo).

Picu 2. Quyét dinh nay ap dung tir ngay... thang... nim... dén ngdy...
thang... nam... va thay thé cac vin ban vé quy dinh muc thu hoc phi va cac
khoan thu khac trude day.

Piéu 3. Truong phong To chirc - Hanh chinh - Quan tri, Truéng phong Dao
tao, Giam dbc Trung tdim Tuyén sinh va Hop tic véi cac doanh nghiép va cac
don vi, ca nhan c6 lién quan chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhgn: HIEU TRUONG
- Nhu Dicu 3; Ky, ghi ré ho tén, déng ddu
-HPT (Pé blc); (k). 8 ' g daw)

- Ban gidm hiéu;

- Cac don vi truong dé phéi hop thuc hién;
- Thong bdo cho HSSV biét dé thuc hién;
- Luu: VT, TC-HC-QT


https://thuvienphapluat.vn/van-ban/Giao-duc/Van-ban-hop-nhat-1308-VBHN-BLDTBXH-2019-Thong-tu-quy-dinh-ve-Dieu-le-truong-cao-dang-411648.aspx#_ftn1

BM13.01

UBND TINH HUNG YEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG KINH TE - KY THUAT Pic 1ap - Tu do - Hanh phiic
TO HIEU HUNG YEN

QUY PINH VE MUC THU HQC PHI VA CAC KHOAN THU KHAC
NAM HOC 20... - 20...
(Ban hanh kém theo Quyét dinh So:.../QP-..... ngdy ...thang.... Nam ... cia Hiéu
truong Truong Cao dang Kinh té - Ky thudat To Hiéu Hung Yén)

1. Nguyén tic chung

Miic thu hoc phi hoc 1an dau va hoc lai khong vugt qua tran hoc phi quy dinh tai
Nghi dinh S6: 86/2015/ND-CP, ngay 02 thang 10 ndm 2015 ctia Chinh phu.
2. Quy dinh vé mirc hoc phi

TT Poi twong dao tao Mirc thu theo ky | Mirc thu theo tin
(Pong/ky) chi (Pong/ky)

1 Hé cao dang chinh quy
1.1 | Khoi nganh kinh té
1.2 | Khéi nganh k¥ thuat

2. | Hé trung cép
2.1 | Khéi nganh kinh té
2.2 | Khdi nganh k¥ thuat

3 |
3. N§i dung cac khoan thu khac:
TT Noi dung Miic thu Thoi diém thu
1
2

4. T6 chirc thye hién

- Can clr vao quy dinh trén Hiéu trudng giao cho trudng cac don vi: Phong T
chtrc Hanh chinh Quan tri, Phong Dao tao, Trung tim Tuyén sinh va Hop tac véi cac
doanh nghiép, trudng cac khoa kip thoi théng bao dén hoc sinh sinh vién biét dé thyc
hién.

- Trong qué trinh thyc hién néu c6 vudng mac can bao céo kip thoi véi Ban
Giam hiéu nha trudong dé xu 1y.

HIEU TRUONG
(Ky, ghi ro ho tén, dong ddu)



BM13.02

UBND TINH HUNG YEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG KINH TE - KY THUAT Poc 13p - Ty do - Hanh phiic
TO HIEU HUNG YEN
Hung Yén, ngay ...... thdang ...... nam ......
THONG BAO

V/v thu hgc phi va cac khoan thu khac nam hgc 20... - 20...
Khoéa ..... (20..... - 20....)

Can cr vao tién do dao tao, ké hoach hoc tap va Quy ché quan ly HS-SV cua
Truong Cao dang Kinh té - K§ thuat T6 Hiéu Hung Yén;

Xét dé nghi ctia Trudng phong Td chirc - Hanh chinh - Quan tri;

Truong Cao dang Cao dang Kinh té - K¥ thuat Té Hiéu Hung Yén thong bdo dén
HSSV viéc thu Hoc phi va cac khoan thu khac ndm hoc 20...- 20... nhu sau:
I. Tién d9 thu hoc phi va cic khoin thu khac khéa hoc20.. - 20..

Noi dung Hocky1 | Hocky2 | Hocky3 | Hocky4 | HockyS | Hocky 6

K& hoach dao
tao
Tién do thu
hoc phi + céac
khoan thu khac

II. Cac khoan phai ngp trong ky (05 thang)

S6 tién/ | SO tién phai ndp

Stt Khoin muc S6 thang thang (d) trong ky (d)

1 | Hoc phi
2 | Cac khoan thu khac
2.1 |Bao hiémy té

2.2 | Tién & ky tic xa

Tong cong

II1. Hinh thirc ngp hoc phi va cac khoan thu khac
- Nop céac khoan dong gop bang tién mat tai phong Ké toan.
- Nop cac khoan dong gop bang hinh thirc chuyén khoan:
+ Tén tai khoan: Cao dang KTKT T6 Hiéu Hung Yén
+ S6 t3i Khoan: ..ceevveeennnenen. tai Nganhang ...........................
+ N1 dung: Nop hoc phi (ghi rd ho tén, ngay sinh, 16p).
Pé nghi hoc sinh, sinh vién hoan thanh theo ding ké hoach nhw di thong
bao.
Noi nhan: HIEU TRUONG
-HPT;
- Ban gidm hiéu;
- Phong DT, TT TS&HTDN (t/h);
- Luu: VT, TCHCQT



UBND TINH HUNG YEN
TRUONG CP KT-KT TO HIEU HUNG YEN

DANH SACH THU HQC PHi VA CAC KHOAN THU KHAC

BM13.03

STT

Ho va dém

Lop

Ky hoc

Mirc thu hoc
phi

CAC KHOAN THU KHAC

Viét phiéu

H¢ A ( Bién lai)

Hé B ( Phiéu thu)

Cong:

BAN GIAM HIEU

KE TOAN TRUONG

NGUOI LAP BIEU

Ngay thang

nam..........




BM13.04

TRUONG CAO PANG KINH TE - KY THUAT TO HIEU HUNG YEN

DANH SACH HQC SINH CHUA NQP HQC PHi VA CAC KHOAN THU KHAC

Da hét han ndp hoc phi theo ké hoach thu ngay.........
STT Ho va Tén | Ngay sinh H) khiu thuong tri Khoan muc|  S6 tién Ghi chi
I |Lép
Cong
II |Lép
III |Lép
IV |Lép...........
Cong:

Tong s6 tién hoc phi cOn NO ghi DANG CRT: «....vve. it
Ngay thang  ndm
BAN GIAM HIEU KE TOAN TRUONG NGUOI LAP BIEU



TRUONG CAO PANG KT-KT TO HIEU HUNG YEN
Phong Té chirc - Hanh chinh - Quin tri

BAO CAO TINH HINH NOP HQC PHi VA CAC KHOAN THU KHAC

BM13.05

Téng s6 hoc sinh

So tién hoc phi phai thu

S6 tién hoc phi da thu

STT Hg¢ dao tao Tén 16p Nhip S6 hoc x S6 hoc A S6 hoc Thanh S tién hoc phi
’ : hoc . . | Mién100% | Giam 50% |[Ky hoc . Mikc thu Thanh tién . | Mirc thu a con thu
sinh sinh sinh tien
1 2 3 4 5 6 7 8 9 10 11 12 14 15 16
A/ Hoc phi nim..:
I .... Trung cip
Cong
I ... trung cip
Cong
I ....Trung cip
Cong
v ....Trung cip
1
Cong
\% ...Trung cép
1
Cong
VI Cao ding...
1
2
Cong
v, ..
1
Cong
Téng cong:
Hung yén, ngay thang niam
K& toan trudng K& toan tién mit K& toan téng hop K& toan theo déi hoc phi



