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1. Muc dich va pham vi ap dung
a. Muc dich:

Quy trinh nay quy dinh thdng nhat cdch thirc, trinh ty xem xét dao tao, boi
dudng can b quan ly, nha gido, nhan vién va nguoi lao dong cia Truong Cao
dang Kinh té - K§ thuat T6 Hiéu Hung Yén.

b. Pham vi ap dung

Quy trinh nay dp dung ddi vdi céc cd nhan 1a cén bo, vién chuc, lao dong
hop ddng c6 lién quan dén qua trinh dao tao, boi dudng cén bd.
2. Pinh nghia va tir viét tat
a. Dinh nghia:

Ddo tgo 13 qua trinh truyén thu, tiép nhan c6 hé thong nhiing tri thirc, k¥
nang theo quy dinh cuia timg cap hoc, bac hoc.

Boi dwéng 13 hoat dong trang bi, cdp nhat, nang cao kién thirc, k§ ning
lam viéc.

b. Tir viét tit:

- BGH: Ban gidm hiéu;

- PTCHCQT: Phong T chic - Hanh chinh - Quan tri;

- PT: Pao tao

- BD: Boi dudng

- KH: Ké hoach

- TT: Tap the;

- CN: C4 nhan (cén b0, nha gido, nguoi lao dong).

- QT: Quy trinh

- BM: Biéu mu
3. Luwu d6 (Xem trang 3)

4. Pac ta (Xem trang 4-6)

5. Cac biéu mau/ hwéng dian kém theo (Xem trang 7)



QUY TRINH PAO TAO, BOI DUONG CB, VC VA NLD
Don viphu triach: Phong To chikc - Hanh chinh - Quan tri

XAC PINH NHU CAU

LAP KE HOACH

THUC HIEN

DANH GIA

BAO CAO/LUU HO SO

3. Tiép nhin

6.Tiép nhin ho
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PAC TA QT04: QUY TRINH PAO TAO, BOI DUONG CAN BQ, VIEN CHUC VA NGUOI LAO PONG

Pon vi phu trach: Phong To6 chirc - Hanh chinh - Quin tri

Nhin Lam e Két qua/ | Chuyén ‘ Ghi chii 7
N Tir ai o g Thurc hién san den (Yéu cau/giai thich/ phuong ti¢n/biéu
vao (thoi gian, dia diém) : : 2 R ) ~
pham dau/cho ai mauv/ ...
Bidocio | BGH 1-Thoéng bao dang ky BT, BD Béo cédo BGH Thong bdo dang ky BT, BD
A \ p . y P. TCHCQT A
hiéu qua (Thang 6 hang nam) két qua
sau DT, » - ~ DT, BD
BD cua 2-Dang ky DT, BD gul Céc don Vi cua CN
niam hoc P. TCHCQT
truoce 3-Tiép nhan ding ky DT, BD tir Bdo cdo - KH dang ky DT, BD cép don vi;
cac don vi hi¢u qua - Thong béo tuyén sinh cua cac co so
(Truoc 30 thang 6 hang nam) P.TCHCQT sau DT, dao tao;
BD - Pon xin di hoc
Theo nguyén vong cua CN
4-Lap KH DT, BD toan truong - KH dang ky DT, BD ca truong;
(Truoc 30 thang 6 hang nam) PTCHCQT
5-Chuyén KH téi cdc phong khoa
lién quan phoi hop theo doi va | P.TCHCQT
thuc hién
6-Tiép nhan hd so xin di BT, BD - Pon xin di hoc
cua CN P TCHCQT - Thong bdo tuyén sinh cua co s¢ BT

- Gidy béo tring tuyén/nhap hoc...




7-Lam quyét dinh cir di hoc, trinh
Hi¢u truong phé duyét

- Quyét dinh ctr di hoc

- Ban cam két thoi gian phuc vu tai
don vi sau khi hoc xong theo qui
dinh.

Bao cao hoan thanh khoa hoc

Két qua danh gia sau DT, BD cua

don vi

(Theo ké hoach hodc don xin di P.TCHCQT
hoc)
8- Ky duyét Hi¢u trudéng
9- Tiép nhan va thyc hién quyét | Cac don vi
dinh BT, BD va CN
10-Lap bao céo hoan thanh khoa Céc don vi
hoc, g1 P.TCHCQT va CN
11- Tiép nhan bao cao hoan
thanh khoa hop P.TCHCQT
(Sau khi ket thiic khoa hoc)
12- Gui yéu céuq cac don vi co
CN di BT, BD t6 chuc danh gia
két qua sau DT P.TCHCQT
(It nhat sau 6 thang khi hoan
thanh khoa hoc)
13- T6 churc danh gié tai don vi Cac don vi
14 - Lap bao céo tong hop thuc
hién KH DT, BD P.TCHCQT
(Keét thuc nam hoc)

15- Luu ho so P.TCHCQT

(Két thiic ndm hoc)

Bio céo tong hop két qua BT, BD

Hb so DT, BD cuia toan trudng




Cic vin ban lién quan (cip trudng va cip quan ly):

- Quyét dinh s6 1626/QD-LDTBXH ngay 13 thang 10 nam 2017 caa Bo
truéng Bo Lao dong - Thuong binh va Xa hoi vé viéc sdp nhap Truong
Trung cip nghé Hung Yén vao Trudng Cao dang nghé Kinh té - K§ thuat
T6 Hi€éu Hung Yén;

- Quy ché chi tiéu noi bo ctia Truong Cao dang
Kinh té - K¥ thuat Té Hiéu Hung Yén (cap nhat
va ban hanh ngay 01/01 hang nam)




CAC BIEU MAU/HUONG DAN KEM THEO

TT Tén biéu mAu/Hb so Ky higu
1. | bon xin di hoc BMO04.01
2. | Quyét dinh vé viéc can bd di hoc tap, boi dudng BMO04.02
3. | Théng bdo vé viéc dang ki dao tao, bdi dudng BMO04.03
4. | Ké hoach do tao, boi dudng cdn bd quan ly, nha BMO04.04
gido, vién chirc va nguoi lao dong nam 20...

5 Ban cam két thot gian phuc vu tai don vi sau khi BMO4.05
hoc xong theo qui dinh.

6. | Bao cdo hoan thanh khéa hoc. BM04.06
Bdo céo két qua dao tao, bodi dudng CBQL, NG,

7. | VC, NLD nam... va xay dung ké hoach dao tao, BMO04.07
boi dudng CBQL, NG, VC, NLP nam...

8. | Panh gia hiéu qua sau dao tao, boi dudng BMO04.08




BMO04.01

UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KINH TE - KY THUAT Péc lap - Tu do - Hanh phic
TO HIEU HUNG YEN
Hung Yén, ngay......thdang.....nam ...
PON XIN PI HQC

Kinh giri:  Ban Gidm hiéu
Phong T6 chire - Hanh chinh - Quaén tri

TEN tO1 Laz..eiieiiiieee e , Ngay sinh: ....oooviiiiiiiiiiiceieeeee
BO PhAn CONE tAC: ..ooeeiiiiiiieeeee ettt ettt e e e et e e et e e ensbeeeennnsaeeenene
Cin ct Thong bao/ Quyét dinh mé 16p so......... CUuriieerieeeeieeeecieeeeeteeeeereeeeaaee e eaeeenens ;
Cin ctr vao Gidy bao nhap so............ CU ettt ettt e et e et e e et e et e e st e e st e e e saaaeeeas ;

Pé dap ung nhu cau cong viéc, Toi viét don nidy kinh mong Ban giam hiéu, Phong Tb
churc - Hanh chinh - Quan tri xem xét cho phép t61 dugc tham gia hoc

HInh thiTC ROC: oo e e e e e e e e e e e e e e e e e eeeeaeeas
KO NOC: et e e e e e e e e e e e
TROT ZIAN NOC: .oiiiiiiieeiiee e et e e e e b e e eerbeeeenssaeeneaeeas
Khai giang/ Bat GAU NOC NEAY.........veeeeeeeeeeeeeeeeeeeee e
DA GIEIII: ettt ettt ettt ettt e et enene

Noi dung khac (néu co)

Trong thoi gian hoc t6i xin chdp hanh moi ndi quy, quy dinh ctia nha trudng.

Xin chan thanh cam on.

BAN GIAM HIEU PHONG TC-HC-QT NGUOI LAM PON



BM04.02

‘ UBND TINH HUNG YEN i CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KINH TE - KY THUAT Poc lap - Tu do - Hanh phic
TO HIEU HUNG YEN
Sb:.../QP-.... Hung Yén, ngay......thdang.....nam ...
QUYET PINH

Ve viéc ¢t can b di hoc tap, boi duwéng

HIEU TRUONG TRUONG CAO PANG KINH TE - KY THUAT TO HIEU
, , HUNG YEN

Quyeét dinh so 1626/0D-LDTBXH ngay 13 thang 10 nam 2017 cua B¢ truong Bo Lao
dong - Thwong binh va Xa héi vé viéc sdp nhdp Truong Trung cdp nghé Hung Yén vaio
Trwong Cao ding nghé Kinh té - Ky thudt To Hiéu Hung Yén,

Can cir Biéu 1é t6 chirc va hoat dong cua Nha truong;

Can cir Quy ché chi tiéu néi bé nam ... cua Truong Cao dang Kinh té - Ky thudt T6
Hiéu Hung Yeén

Xét Don xin di hoc cua ong/ba... .... ;

Xét dé nghi cia Truéng Phong Té chirc - Hanh chinh - Qudn tri,

QUYET PINH:

Picu 1: Clr ON/bA. ...

Hién 1a ................ - Truong Cao dang Kinh té - Ky thuat T6 Hiéu Hung
Yén.

Tham gia 16p hoc/khoa hoc/khda boi dudng tai ............cc........

Piéu 2: Ché d6 cua dng/ba thuc hién theo quy dinh hién hanh va quy ché chi
tifundibonam ........... cua nha truong.

Picu 3: Cac 6ng (ba) Phé hiéu trudng, Trudng cic don vi va cd nhan co tén tai
Piéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: HIEU TRUONG
- Nhu Diéu 3;
- Luu: VT.



BMO04.03

UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO DANG KINH TE - KY THUAT Péc lap - Tw do - Hanh phiic
TO HIEU HUNG YEN
Sb:.../TB-.... Hung Yén, ngay......thang.....nam ...
THONG BAO

Vé vigc ding ky dao tao, béi dwong

Can ctt Nghi dinh s6 101/ND-CP ngay 01/9/2017 vé dao tao, bdi dudng
can bo, cong chuc, vién chuc;

Can ctr Quy ché to chirc hoat dong ctia Trudng Cao dang Kinh té - Ky
thuat To Hiéu Hung Yén;

Nhim nang cao trinh d6 chuyén mén, nghiép vu cho vién chtrc va ngudi
lao dong dap tmng yéu cau theo quy dinh.

Hiéu truong Trudng Cao diang Kinh té - K§ thuat T6 Hiéu Hung Yén
thong béo té1 cac don vi truc thude Truong vé viéc thuc hién ké hoach dao tao,
boi dudng ddi véi vién chic va ngudi lao dong nhu sau:

1. Lap Ké hoach dao tao theo danh muc nganh dao tao va K& hoach Boi
dudng chuyén mon nghiép vu theo vi tri viéc 1am (Theo Mau).

2. Thoi gian giri ké hoach dao tao, boi dudng (kém file mém) vé Phong
T6 chitc - Hanh chinh - Quén tri ké tir ngdy ra Thong bao dén hét ngay
30/6/20...

3. Giao Phong T6 chirc - Hanh chinh - Quan trj tong hop va thong qua

Hoi dong xét duyét.

Pé nghi Trudng cac don vi trién khai thuc hién nghiém tac Théng bao
nay.
Noi nhén: HIEU TRUONG

- BGH
- Cac don v1 truc thudc
- Luu VT, TCHCQT



TRUONG CAO PANG KINH TE - KY THUAT
TO HIEU HUNG YEN

ooooooooooooooooo

eeee

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phuc

BMO04.04

KE HOACH PAO TAO CAN BQ QUAN LY, NHA GIAO VA NGUOI LAO PONG NAM 20..........

Noi dz‘m’ tao Kinh ohi theo dién Kinh phi du tru i ORI
Thoi gian én neanh di s | (danh dduxy | ST PEACOCUEN 0y o khio Didu 5, | Huémg bo tri cong
R . ) Chuyén nganh dang | Béac (Str dung kinh phi giao vé . P A
T Ho va tén cong tac ky dao tao dao tao|T Ngoai | don vir Dé an...; Hoc bén Nehi dinh so vice
(thing/nim) yaaoh 20 20| Trong | Ngoal P OIS 86/2015/ND-CP ngay sau dao tao
nwoc | nwoc : 02/10/2015)
1
2

Tong cong:

Hung Yén, ngay .. thang

TRUONG PON VI

.. nam 20.....



TRUONG CAO PANG KT-KT TO HIEU HUNG YEN

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

KE HOACH BOI DUONG CAN BQ QUAN LY, NHA GIAO VA NGUOI LAO PONG NAM 20...

BM04.04

Noi boi dudng

Lo N . cﬁfngﬁfh (danh ddu x) Théi gian | Kinh phi theo di¢n o
T Ho va tén Noi dung boi dudng (bao nhiéu N (Thang.../2020) | (Sir dung kinh phi giao vé don vi; i tiic; Khdc Ghi cha
NP Trong | Ngoai | (0yy.. /2020) (ghi cu thé)
ngay/tuan/thang) | puee | nuée

1
2
3
4
5
6
7
8
9

Téng cong:

Hung Yén, ngay ... thang ... nam 20...

TRUONG PON VI




BMO04.05

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

BAN CAM KET THOI GIAN PHUC VU TAI PON VI SAU KHI HQC XONG
THEO QUY PINH

Kinh giri: - Ban Giérp hiéu;
- Phong T6 chtrc - Hanh chinh - Quan tri

KO 1S 1 TR PPPRPPI SINH NEAY: .evvveeeeiieeeeeiieeeene
Chirc danh/CRUC VU ..ooooiiiiieeeeeee
DO VI ettt et
ThOt 1an CONE tAC: ...ceeuviieeiiieeiiee ettt dén nay

DPuoccirdihoc ................. 1721 PR RRRPRRRRRRRRN theo Quyét dinh
SOttt NZAY wevvvreeeirenns cua Hi¢u trudng Truong Cao dang Kinh té - Ky

thuat T6é Hiéu Hung Yén
Theo NGUON KINN PRI ..o
Tbi cam két thuc hién cac nghia vu ctia ngudi dugc Nha truong cuir di dao tao nhu sau:

1. Chap hanh nghiém Quy ché, quy dinh hién hanh vé ddo tao. Khong tu y: xin
chuyén cong tac, bo hoc, bo viéc hoac thdi viée trong va sau thoi gian dugc cu di dao
tao hoac thay doi Truong, khéa hoc, thoi gian, chuong trinh dao tao.

2. Phan dau hoc tap, nghién cuu dé hoan thanh chuong trinh dao tao dung thoi
han va dat két qua cao nhat. Néu thoi gian hoc kéo dai hon thoi gian trong quyét dinh ctr
di hoc do nguyén nhan cha quan (thiéu ng mén hoc, khéng hoan thanh dugc dé tai tot
nghiép, ....) thi trong thoi gian con lai moi chi phi s€ do ¢4 nhan tu chi tra.

3. Cam két tiép tuc thuc hién nhi¢m vy, cong vu sau khi hoan thanh chuong trinh
dao tao trong thoi gian it nhat gap 03 1an thoi gian dao tao.

4. Pén trinh dién va bao cdo két qua hoc tap voi bo phan phu trach nhan sy cham

nhat 13 02 tuan ké tir khi tot nghiép.
Néu khong thue hién dung cac ndi dung cam két trén, toi s& hoan toan chiu trach nhiém va
bdi hoan theo yéu cau ctia Truong vé toan bd chi phi ciia quéa trinh hoc tap ké ca tién
lwong, lwong ting thém, cac khoan phu cap khac (néu c6) trong khoang thoi gian di hoc
tap trung va thoi gian khong cé lam vi¢e tai don vi, Truong.

Hung Yén, ngay....thang....nam....

XAC NHAN CUA TRUONG NGUOI CAM KET



BMO04.06

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

BAO CAO HOAN THANH KHOA HQC

Kinh giri: - Ban Giam hiu;
- Phong T6 chtic - Hanh chinh - Quan tri

K 1<) 1 SRR SINN NEAY: .evveeeeeiiieeeeeiieeeene
Chirc danh/CRUC VU ..ooooiiiiieeeeeee
DO Vi ettt ettt e e et e e e e e st e e e
ThOt 1an CONG tAC: ..eeeevieeeiiieeiiee et dén nay

Puoccirdihoc ................. 1723 R RRRPRRRRRRRRN theo Quyét dinh
SOttt NZAY .eevevevreennnnen. cua Hiéu trudng Truong Cao dang Kinh té - Ky

thuat T6 Hiéu Hung Yén
Theo NGUON KINN PRI: «..vevieeeieeeeeeeeeeeee e,
T6i xin bao cao két qua dao tao nhu sau:

1. Chap hanh nghiém Quy ché, quy dinh hién hanh vé dao tao.

2. Hoc tap, nghién ctru hoan thanh chuong trinh dao tao dung thoi han va dat két
qua 6 muc........ (C6 Bang tot nghiép/Chitng chi/Chitng nhén kém theo)

3. Pa dén trinh dién va bao céo két qua hoc tap véi bo phan phu trach nhan sy
dang quy dinh.

Hung Yén, ngay....thang....nam....

XAC NHAN CUA TRUONG NGUOI BAO CAO



BMO04.07

UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KINH TE - KY THUAT Poc lap - Tu do - Hanh phic
TO HIEU HUNG YEN
Sb:.../BC-.... Hung Yén, ngay......thdng.....nam ...
BAO CAO

Két qua dao tao, boi dudng CB, VC va NLD ndm 20....
va Xay dung K& hoach dao tao, béi dudng CB, VC va NLD nam 20....

I. BAO CAO KET QUA PAO TAO, BOI DUONG CB, VC va NLD NAM 20...

1. Két qua dao tao, bdi duong:

Trong ndm 20...., Truongda cu ...... luot nguoi di dao tao, boi dudng cu thé nhu sau:
- Pao tao vé chuyén mén nghiép vu: ....... lugt nguoi

- B6i dudng vé quan Iy nha nudc: ... lugt nguoi

- B6i dudng vé 1y ludn chinh tri: ..... luot ngudi (gém: Cao cap, trung cip, Boi dudng)
- B6i dudng vé kién thirc, k¥ ning chuyén nganh: .... luot ngudi

- B6i dudng vé Ky nang lanh dao quan 1y: .... lugt ngudi

- B6i dudng cap nhap kién thirc bat budc: ...... lugt nguoi

- Cac ndi dung, loai hinh khac: ...... luot nguoi

(Chi tiét timg ndi dung ddo tao boi dudng co biéu giri kém)

2. Panh gia két qua dat dwoc:

- Theo Ké& hoach dao tao, boi dudng can bo, cong chuc, vién chic nam 20.... cua
Truong co ban d hoan thanh theo Ké hoach.

- Sau dao tao tuirng can b, cong chirc co su chuyén bién tdt, o tu tudng chinh tri viing
vang, c6 tinh than trach nhiém cao trong cong viéc, thé hién tbt phong céach 1anh dao,
diéu hanh thyc hién nhiém vu quan ly nha nudc; van dung cac chu truong, duong 161,
chinh sach cua Pang va phap luat cia Nha nudc vao thuc tién, t6 chirc diéu hanh dat
hiéu qua cao; van dung kién thirc d hoc dugc vao trong qua trinh thue thi nhiém vu va
chuyén mon dé dap tng yéu cau nhiém vu duoc giao, gop phan tich cuc vao viéc ning
cao chit lugng dao tao ciia Trudng.

II. KE HOACH PAO TAO, BOI DUONG CB, VC va NLD NAM 20...

1. Muc dich, yéu cau

1.1. Muc dich:

Dao tao, bdi dudng nham nang cao trinh d9, chuyén mén cho can b, vién chire, gido
vién va nguoi lao dong c6 du kién thurc, ky nang v€ quan ly va chuyén mén nghiép vu
dap tng yéu cau nhiém vu theo tiéu chuan chtrc danh nghé nghiép va vi tri viéc lam,
dap tng yéu cau xdy dung va phat trlen cua Truong trong su nghi¢p cong nghiép hoa,
hién dai hoa va hdi nhap kinh té quoc té.

1.2. Yéu cau:

- Xay dung ké hoach dao tao, bdi dudng CB, VC va NLD phai can clr vao vi tri viéc
lam, tiéu chuén cua ngach, hang vién chuc; tiéu chuan chuc danh lanh dao quan ly va
nhu cau phat trién ngudn nhan lyc, ddng thoi c6 tinh kha thi va pht hop voi thuc tién.

- Ut tién dao tao, boi dudng ddi véi CB, VC va NLD trong dién quy hoach; 1a ngudi
CB quan 1y, gido vién giang day.

2. Péi twong dao tao, bdi dudng



Can bd quan 1y, nha gido, vién chtrc va nguoi lao dong thude Trudng Cao dang Kinh
té - K§ thuat T6 Hiéu Hung Yén.

3. Noi dung, chi tiéu dao tao, bdi duong

Trén co s& quy hoach can bo va nhu cau bd tri, sir dung CB, VC va NLD thyc hi¢n
chuan hoa dao tao bdi dudng theo vi tri viéc lam trong nam 20...... , Truong xay dung
ké hoach ctr di ddo tao, boi dudng ..... lugtcu thé nhu sau:

- Pao tao, tiép tuc dao tao vé chuyén moén nghiép vu: .... luot nguoi

- B6i dudng vé quan 1y nha nude: ... luot ngudi

- B6i dudng vé 1y luan chinh trj: ... lugt ngudi

- B6i dudng vé kién thirc, k§ ning chuyén nganh: .... luot ngudi

- B6i dudng vé K§ ning lanh dao quan 1y: .... ngudi

- B6i dudng cap nhap kién thirc bt budc: ... luot nguoi

- Cac ndi dung, loai hinh khac: .... lugt nguoi

- Trong nam 20....., 100% CB, VC va NLP ciia Truong duoc cap nhat kién thirc phap
luat, duge boi dudng vé dao duc Nha gido; 70% trd 1én CB, VC va NLD duogc boi
dudng cap nhat kién thirc, k¥ ning, phuong phap thyc thi nhiém vu.

- Pao tao, boi dudng theo tiéu chuan chirc vu lanh dao, quan ly (cAp Truong, cap
Phong, Khoa) ....... nguoi (chiém .....%) (Gom BGH, lanh dao cap phong/khoa).

- Trong nam 20. .., it nhat 60% vién chirc dugc bdi dudng vé dao dirc nghé nghiép; cap
nhat nang cao klen thtrc, k¥ nang nghe nghiép chuyén nganh.

- Boi dudng vién chirc theo tiéu chuan chitc danh nghe nghiép, chuc vu lanh dao quan
Iy it nhét ....nguoi (chiém ....%) vién chirc duoc boi dudngtheo tiéu chuan chic danh
nghé nghiép.

Uu tién dao tao, boi dudng d6i véi CB, VC va NLD trong dién quy hoach; la nguoi
CB quan ly, gido vién giang day; gido vién tré tuoi.

(Chi tiét timg ndi dung dao tao bdi dudng co biéu giri kém)

4. Cac giai phap thuc hién

- Tiép tuc ra soat quy hoach can b dé cir nhirng can bd trong quy hoach di dao tao, boi
dudng céac khoa hoc.

- Cir CB, VC va NLD di dao tao, bdi dudng phai xuat phat tir quy hoach, gin véi st
dung, dam bao bd tri can bd, vién chirc, gido vién, nguoi lao dong dung nganh, nghé
dugc dio tao nham phat huy so trudong cia ting ca nhan.

- Khuyén khich CB, VC va NLD tu hoc céac 10p nang cao trinh do chuyén mén nghiép
vu dé dap tmg yéu cu nhiém vu.

Trén day la Bao céo két qua dao tao, boi dudng can b, vién churc, gido vién, nguoi lao
dong nam 20... va K& hoach dao tao, bdi dudng cén bg, vién chirc, gidao vién, nguoi
lao d6ng nim 20.....cta Truong Cao dang Kinh té - Ky thuat T6 Hiéu Hung Yén./.

Noi nhin : HIEU TRUONG
- BGH (dé b/c);
- Céc Phong/Khoa;
- Luu VT, TC-HC-QT.
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UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KINH TE - KY THUAT Péc lap - Tu do - Hanh phic
TO HIEU HUNG YEN

Hung Yén, ngay......thang.....nam ...

PANH GIA HIEU QUA SAU PAO TAO /BOI DUONG
(Danh cho Truong don vi)

Ho va tén vién chirc dugc danh gid: ...

* Thang danh gia:

Mire (1) Mirc (2) Mirc (3) Mirc (4) Mic (5)
Cai thién & | Cai thién & | Cai thién tot so

Kho 41 thié , . ‘A
ong cal thien S0 | a0 g nhung

voi trude khi di dao Khone déne ka muc trung muc do voi truge khi dao
tao/boi dudng £ dang binh khd tao/bo1 dudng
Thang danh gia
Tu (1) Khong cai thién so voi truoc
TT Tiéu chi khi di hoc -> (5) Cai thién tot

(ddnh diu )
(1) (2) (3) 4) (5)

1. Kién thirc chuyén mon, nghi€p vu cia vién chirc sau khi dao tao/boi duwdng

1.1 | Kién thirc chuyén mén, nghiép vu

1.2 | Kién thirc quan 1y nha nudc

2. K§ ning ciia vién chirc sau khi dao tao/bdi dudng

2.1 | Ky ning giai quyét vin dé

K¥ ning van dung kién thuc vio thyc

2.2 tien

2.3 | K¥ nang t6 chtrc va di€u phoi cong viée

2.4 | Nang luc sang tao trong cong vi¢c

3. Thai d$ ciia vién chirc sau khi dao tao/bodi dudng

1
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Thang danh gida
Tu (1) Khong cai thi¢n so voi trudc
(ddnh diu )

M @& | @D |6

3.1 | Tinh chu dong trong cong viéc

3.2 | Tinh trach nhi¢m trong cong vi¢c

3.3 | Su tu tin trong cong viéc

3.4 | Tinh than hop tic véi ddng nghiép

.................................................................................................

.................................................................................................

TRUONG PON VI




